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Automatically EMail W-2 Statements from Microsoft DynamitGP Payroll

How much time do you spend preparing and delivering
employee W-2s at year-end?

With E-Mail W-2 Statements, you can automatically e-mail
secure/encrypted W-2 statements to your employees from
Microsoft Dynamics® GP (Figure 1). Ordering W-2 forms and
envelopes, and adding the time it takes to stuff and mail the
envelopes; it would cost an organization with 400 employees
about $514 annually to complete this process.

Do you want to improve employee communication and
satisfaction?

Would you like to be able to include announcements and
information in the body of your W-2 e-mails?
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Is security important to you?

E-Mail W-2 Statements allows your employees to view their
W-2 statements as an encrypted Adobe PDF document
within their e-mail inbox, without having to log onto a web
portal (Figure 3).

o4 E-Mail W2 Statements n =e &

File Edit Tools Help Flgure 1 Inc. 04/12/2017
V0K [y Boces )
SubjectLine | W2 Statemerts

Compary | Fabrikam, Inc. E-Mal Body:
Attachedis your W-2 Statement

Year 07

AddeslD | Prinay ]
Addese | 4277 West Oak Pakway

i >

ciy Cricag
Ste L BCC
ZPCode | 606014277 Enloer Idertication Nunber | 238260216

Opiions
[ Save an emploger copy.
Foms: W2Copy B

E-Mai Setup

Manage w2 Recpints

7] Inchide priniedW-2 employees
7l wW2teyC [V W2Cem2

Erpoyecld: | © M O Fom I [=

Erplopee D Emploges Name E-MalAddress

han@iebrkem.con

BARROON Ban, Adem
BONIONOT Borifaz, Luis

Would you like to be able to specify which employees
will receive E-mailed W-2s?

The Recipient Management window allows you to desig-
nate which employees will receive their E-Mail W-2 State-
ments as well as entering alternative e-mail addresses
(Figure 2).

Do you ever need to go back and re-issue an employ-
ees W-2 statement?

With E-mail W-2s you have an optional archiving process
that will store employees W-2s in the event that a re-issue
is required.
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** Microsoft Outlook and Adobe PDF Writer are required.



