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ACA basics underpinning Sypnio ACA Compliance Solution 
Sypnio ACA Reporting is an add-on software module that fully integrates with the payroll system of 

Microsoft Dynamics GP, the widely used ERP system better known as Great Plains. Sypnio ACA Reporting 

is designed to assist users of Dynamics GP Payroll in gaining compliance with the employer reporting and 

tracking requirements of the Patient Protection and Affordable Care Act (PPACA), legislation signed into 

law on March 23, 2010.  

The statute, which restructures all health care delivery in the United States, comprises mandates for 

individuals, insurers and employers. It is known by several shorter names: the Affordable Care Act, the 

ACA, the new health law, and Obamacare. Sypnio addresses the employer mandate and refers to the law 

as the Affordable Care Act, or the ACA.  

 

Under Section 4980H of the Internal Revenue Code, “applicable large employers” must offer their full-

time employees “minimum essential coverage” that provides “minimum value” and is “affordable” or pay 

a penalty.   

 

Two important components of the employer mandate of the Affordable Care Act form the basis of 

Sypnio ACA Reporting software: 

 First, the calculation to determine if a company is considered an “applicable large employer”  

 Second, finding who is considered a full-time employee for “minimum essential coverage.” 

 

The ACA defines an applicable large employer as an employer that employed an average of at least 50 

full-time employees, including full-time employee equivalents, on business days during the preceding 

calendar year. An employer not in existence during an entire preceding calendar year will be an applicable 

large employer for the current calendar year if this employer is reasonably expected to employ an 

average of at least 50 full-time employees, including full-time employee equivalents, on business days 

during the current calendar year.  

  

According to the Affordable Care Act, a “full-time” employee is anyone who has worked – or was 

expected to have worked – 130 hours in any one month of a calendar year. Full-time status is based on 30 

hours a week, rather than on the customary 40 hours used in other employment statutes and regulations. 

To account for employee hours, the ACA requires tracking of (1) each hour for which an employee is paid, 

or entitled to payment, for the performance of duties for the employer; and (2) each hour for which an 

employee is paid, or entitled to payment by the employer on account of a period of time during which no 

duties were performed because of vacation, holiday, illness, incapacity (including disability), layoff, jury 

duty, military duty or leave of absence.  

 

What’s in this manual  

This manual is designed to provide you with a framework for understanding and working with the Sypnio 

ACA Reporting software.  

Each section will provide guidance on how to reach the compliance mandated.  

Included are instructions on software utilities that have been developed as part of this package to help 

users maximize the functionality of Microsoft Dynamics GP Payroll.   
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Future releases  

Although the data formatting for submission of ACA-mandated reporting is not yet available, the 

information needed for the submission has been finalized. The reporting capabilities of Sypnio’s ACA 

Reporting software comply with the current, published data requirements.  

It is anticipated that these guidelines will be released shortly; they are in the final phase of the public 

comment period. Sypnio ACA Reporting will be updated accordingly. 

 

Symbols and conventions  
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Part 1: ACA Code Setup  
This is the section where most of the setup will be done that affects what is included in reporting.  Each 

option will be explained in detail.  
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Pay Code to Include 

Most ACA reporting is based on number of hours worked. In this section, you will click on the pay codes 

that represent hours that an employee works. These are the pay codes that will be included in the 

calculation of reported hours worked.  

Click on the checkbox located to the left of the Paycode ID for those codes that will represent hours 

worked.  

 

 

Employee hours for the purpose of the ACA are defined as follows: (1) each hour for which an 

employee is paid, or entitled to payment, for the performance of duties for the employer; and (2) each 

hour for which an employee is paid, or entitled to payment by the employer on account of a period of 

time during which no duties are performed due to vacation, holiday, illness, incapacity (including 

disability), layoff, jury duty, military duty or leave of absence. In the example above, you will see that not 

all Paycode IDs are included. Commissions, bonuses and profit sharing are not pay codes that are used for 

tracking hours; they are usually entered as dollars.  

  Avoid double-counting hours. An example is an employer that pays an hourly base rate and a shift 

premium. If these are separated into two pay codes, you only want to include one, usually the base hour 

pay code. Including both could double-count the hours.    
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Exclude Active Employee from Calculation  

 

This section allows you to exclude specific employees from being included in Sypnio ACA Reporting.    

By clicking the check box to the left of the User ID field, the system will not include these individuals in 

calculation of full-time and full-time equivalents.  

Exclusion of people is optional for most ACA reporting. The only time it must be done is when you have 

fewer than 50 employees and are applying for a Small Business Health Care Tax Credit.  The following 

individuals are not considered employees for purposes of full-time equivalent calculation:  

 owners of the small business, such as sole proprietors, partners, shareholders owning more than 2% of 

an S corporation or more than 5% of a C corporation 

 a spouse of an owner 

 family members of an owner, including: 

 a child 

 a grandchild  

 a sibling or step-sibling 

 a parent or ancestor of a parent  

 a stepparent  

 a niece or nephew  

 an aunt or uncle  

 a son-in-law, daughter-in-law, father-in-law, mother-in-law, brother-in-law or sister-in-law  

 a spouse of any family member listed above    

 

Benefit to Include  

Employee benefits include various types of non-wage compensation provided to employees in addition to 

their normal wages or salaries. These costs are incurred by the employer on behalf of the employee.    

Keep in mind the difference between a benefit and a deduction: 

 A benefit is paid for by the employer as part of a compensation packet – with the ACA, the 

employer health care benefit may not be optional.   
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 A deduction is a transaction in which an employer collects money from an employee’s pay checks 

for various reasons.   

In Microsoft Dynamics GP, these two transactions are separated into Benefit Setup and Deduction Setup.  

 

Under ACA reporting, an employer must report on health care benefits provided to employees. This 

information includes name, address, and tax identification number (that is, SSN) of each full-time 

employee during the calendar year and the months (if any) during which such employee (and any 

dependents) were covered under employer health care benefit plans.  

By clicking the check box to the left of the Benefit ID field, the system will track this benefit on an 

employee-by-employee basis.    

Make sure that, when you attach this benefit to the employee, you input the correct start date. Reporting 

for ACA compliance will rely on that date being accurate.  

 

 The requirement for W-2 reporting (Box 12, code: DD) has been around for a few years.  If you have 

over 250 employees, you are required to provide their health care cost on the employee’s annual W-2.  How 

this has been accomplished varies:  

1) Some employers set up the benefit code and track monthly.   

2) Some employers rely on their insurance company to provide this information and import (or manually enter) 

that information in the benefit table for each employee prior to running the year-end close.  

3) Other employers import (or enter manually) directly into the W-2 after the year-end close.   

The first two options will be acceptable for generating the right information as long as the start date of 

coverage is captured and is correct. The last option, importing or editing directly into the W-2, will no longer 

be a viable option because it does not capture enough information.  
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Benefit (Family) to Include  

An employer may extend employer-paid health care benefits to dependents of employees.  The ACA 
requires reporting of dependent coverage.    
 

 

 

If you provide employer-paid health care benefits to dependents, click on the check box to the left of the 

Benefit ID.  

Remember, this is for employer-paid health care benefits to dependents. If an employer provides health 

care coverage options for dependents but does not pay any portion of those costs, there is no need for a 

benefit code.  Those costs are deducted from the employee’s wages as included under the deduction 

code for family coverage.  

 

Deduction to Include 

An employer may provide health care coverage to employees but require an employee to pay a portion of 

those costs. Deductions are amounts taken out of employee wages.    

 

 

If an employee is required to pay a portion of their health care cost, click on the check box to the left of 

the Deduction ID.     
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When setting up these deductions on an individual employee basis, make sure you pay close attention to 

the start date. This information is now needed for annual reporting.  

 The Affordable Care Act requires employers designated as large employers (50 or more full-time and 

full-time equivalent employees) to meet minimum value standards on health care coverage that they are 

required to provide full-time employees.   

This software is not intended to monitor that requirement.  It is important that employers understand the 

minimum value that they must provide.   

Deductions from employee wages for their health care coverage may push the employer’s actual costs below 

the minimum value, in which case the employer may be subject to penalties.  Contact your insurance agent 

or broker for further guidance on this matter. 

  

Deduction (Family) to Include  

An employer may provide health care coverage to dependents of employees but 

require an employee to pay a portion or all of those costs. Deductions are amounts 

taken out of employee wages.    

 

 

If an employee is required to pay a portion of a dependent’s health care costs, click on the check box to 

the left of the Deduction ID.     

When setting up these deductions on an individual employee basis, make sure you pay close attention to 

the start date. This information is now needed for annual reporting.  

 A best practice is to separate the employee direct costs and the employee dependent costs.    

Under ACA requirements, employers must provide for each full-time employee the months in which the 

employee is provided health care benefits and the months in which the employee’s dependents are 

provided health care benefits.  

It is not unusual for these to be two different activation dates. By separating these deductions, an 

employer will have greater ease of meeting reporting requirements.  
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Subtract Deduction from Benefit  

When checked, the system will subtract the employee deduction from the benefit totals for reporting.  

 

 

 

This option is available because some employers may get totals from their insurance broker or agent and 

import them into the employee’s benefit record. This would be a total cost.   

The employer may elect to withhold a deduction for a portion of this coverage from the employee’s 

paycheck during the coverage period. When reporting the employer’s true cost of providing this 

coverage, this check box should be clicked.   

The total employer-paid coverage for providing health care coverage would be the net of these two 

numbers. The amount the employer paid in total minus any deduction recaptures.    

  

Part 2: Standard Measurement Period Setup  
Employers are permitted to determine an employee’s full-time status based on a measurement period 

established by the employer of up to 12 consecutive months but no less than 3 months. During the 

measurement period, an employer is not subject to an excise tax payment with respect to, among others, 

new “variable-hour” employees.  

Employees determined to be full-time during a standard measurement period must be offered coverage 

during a corresponding “stability period” of generally the same length even if their hours drop below full-

time, provided they remain employed.  

The standard measurement period applies to employees when, on their date of hire, it was undetermined 

if they would meet the full-time requirement of working at least 30 hours a week.  This period allows for 

what is sometimes called a “look-back” period where the employee will be tested to see if they meet full-

time status.    

In an effort to provide flexibility to employers, an employer can have different measurement and stability 

periods for four categories of employees:    

1) Employees located in different states   

2) Salaried and hourly employees   

3) Employees of different entities   

4) Collectively bargained employees and non-collectively bargained employees   

 To avoid splitting payroll periods, an employer may choose to run standard measurement periods based 

on payroll periods rather than on calendar months.  Unless you are tracking hours by days within the 

Microsoft Dynamics GP payroll application, we suggest using calendar months.    

This is where you set up your standard measurement period.  You can set up multiple standard 

measurement periods as defined above.  Each employer is different and determination of whether you 
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want one default standard measurement period or to have it broken down by location and type of 

employee is a choice to be made.   

Sypnio ACA Reporting allows flexibility to handle either scenario.  

 

 

 

Period ID  

Name your Period ID. This is a unique name for this standard measurement period.  You can have multiple 

standard measurement periods.   

Employment Type: 

Drop-down list that includes: 

▪ ALL – All employees are included in this Period ID.  

▪ SALARY – Only salaried employees are included in this Period ID.  

▪ HOURLY – Only hourly employees are included in this Period ID.  

State 

The ACA allows you to have different standard measurement periods by location (States).   

A drop down list will appear that contains the State abbreviations of those that are applicable for your 

employees.  You can choose to select individually or include ALL. 
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Start of Measurement Period 

You can start your measurement period as of the hire date or the first day of the next month.  In most 

cases, you will select Using First Day of Next Month.  This is used to determine who is to be included in the 

standard measurement period testing.    

Standard Measurement Period Start Date 

Input the start date for your measurement period. Input the number of months in your period. The end 

date will automatically calculate.    

Administrative Period Setup 

Some employers may want to have an “administrative period” between the end of the standard 

measurement period and the beginning of the stability period in order for paperwork to be processed.  

The administrative period cannot exceed 90 days.  

If you have an administrative period, input the start date of the administrative period and the number of 

months.  Sypnio ACA Reporting will not allow you to enter more than 3 months.  

Stability Period Setup 

Employees determined to be full-time during a measurement period must be offered coverage during a 

corresponding “stability period” of generally the same length even if their hours drop below full-time, 

provided they remain employed.  The stability period can be no shorter than 6 months. The stability 

period can be no longer than the preceding measurement period.  

Input the start date of the stability period and the number of months.  Sypnio ACA Reporting will check 

for compliance.  

  

 Although an employer is allowed an administrative period of up to 90 days, there is one exception that 

needs to be considered:   

The standard measurement period and the administrative period combined may not exceed 13 months. If an 

employer has a standard measurement period of 12 months, they would be limited to having only a one-month 

administrative period.  

 

Part 3: Initial Measurement Period Setup  
Initial measurement periods apply to employees hired after the start date of the current standard 

measurement period.   

A new employee is defined as an employee who has not been employed at least one standard 

measurement period.  

It’s important to note that the initial measurement period and the standard measurement period are 

different: 

 The standard measurement period applies to all employees within a given time range.  

 The initial measurement period applies to an individual employee based on their start date.   

 An initial measurement period’s start and end dates are based on an employee’s hire date and whether 

tracking starts on the hire date or the first day of the following month after hire date. 
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There are no predefined start and end dates.  The initial measurement period is variable as it changes 

depending on an employee’s hire date.  

 

 

Start of Measurement Period 

You can elect to have the initial measurement period start as of the hire date or the first day of the next 

month after hire date.   It is common practice to choose the latter – Using First Day of Next Month  

Initial Measurement Period Setup – Months 

Input the number of months in the initial measurement period.    

Administrative Period Setup – Months 

Input the number of months for the administrative period.  

Stability Period Setup – Months 

Input the number of months for the stability period for new hires.  

 

The initial measurement period, as selected by the employer, must be between 3 and 12 months, and 

may begin on the employee’s start date or the first day of the next month.   

The employer measures the number of hours completed by the new employee during the initial measurement 

period and determines whether the employee completed an average of 30 hours per week.  



Page 17 | 50 
 

 If the newly hired employee is determined to be a full-time employee during the initial measurement period, 

the employer must treat the employee as a full-time employee during the subsequent stability period, which 

must be the same length as the stability period for ongoing employees.  

 

Part 4: Report Generation  

ACA Report 

All reports for Sypnio ACA Reporting are generated from the ACA Report window.  

A drop-down list for Report Option will allow you to select which report you want to run.  All other fields 

will be editable or dimmed, depending on the operations available for the report selected.  

 

 

Full-Time Employees and Full-Time Equivalents  

This report is used to monitor the total number of full-time employees and full-time equivalents.    

An employer with 50 or more full-time employees and full-time equivalents is considered a large employer 

according to the ACA.  

This report can be run at any time.  It will provide real-time information on how many ACA-defined full-

time employees and full-time equivalents an employer has.    

At the end of every year, this information, broken down by month, will be submitted to the IRS.  It is part 

of the employer reporting requirements of the ACA.    
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Column Definition and Logic  

Full-Time Employee:  A full-time employee is someone who, when hired, was reasonably expected to 

work 30 hours or more a week.  An employee in this category is to be offered health care coverage (if the 

employer is an ACA-defined large employer) no more than 90 days from his or her hire date.  

Variable/Seasonal Employee Hours [Hours>=130 hrs]:  This category of employees includes employees 

for whom, at the time of their hire, it was unclear whether they would work 30 hours a week.  The ACA 

calls this employee a “variable-hour employee.”  The employees in this column are variable-hour 

employees who have worked 130 or more hours in that month.  For the purpose of ACA, they would be 

considered full-time for the month in which they worked 130 hours or above.  The important distinction 

here is that any employee that worked 130 hours or more in one month will be counted only once.  

Variable/Seasonal Employee Hours [Hours <130 hrs]:  This is the cumulative hours of all employees who 

worked less than 130 hours in that month.  These hours are calculated by using the pay codes that were 

checked to be monitored in the ACA Code Setup window.    

Seasonal Hour Adjustment: The ACA allows you to deduct employee hours if an employee is deemed to 

be seasonal.    

  A seasonal employee exception applies if, during the prior calendar year, (1) an employer’s full-time 

employee workforce (including FTEs) exceeded 50 employees on only 120 or fewer days, and (2) seasonal 

workers were the only reason the 50-employee threshold was exceeded during this period. This exception may 

also be applied on the basis of 4 or fewer calendar months. In either event, the days or months need not be 

consecutive.  An employer can exclude entirely all seasonal employees who were employed on no more than 

120 days during the prior calendar year.  

Full-Time Equivalent:  The formula is [(Variable/Seasonal Employee Hours < 130 hrs) – (Seasonal Hour 

Adjustment)]/120.  Fractions are disregarded.  A result of 19.95 would equate to 19 FTE.  

Total Full-Time ACA Employees:  This is the total of full-time employees plus Variable/Seasonal 

employees at 130 hours or more plus Full-Time Equivalents.  
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Standard Measurement Period Analysis  

 

 

This report provides a detailed breakdown for each employee and forecasts the ACA Status based on how 

their hours are trending.  

Select Standard Measurement Period Analysis in Report Option  

Period ID:  A lookup window is available.  Select ALL if employer has set up only one standard 

measurement period.  The ACA allows you to have different measurement periods based on types of 

employee (salaried vs. hourly) and location.  In setting up your Period ID, you may have elected to have 

multiple IDs.  These would be run separately.  

Start Measurement Date:  This will default to the current measurement period start date.  

Cut-off Date:  This is the cut-off date for payroll activity.  By selecting a cut-off date, you are able to 

isolate a specific period of time for your analysis.  

Year:  Not applicable in this report – grayed out.  

After selection parameters, click on the Print button.   
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Column Description and Logic  

Employee ID:  This is the tax identification number (TIN), commonly referred to as the Social Security 

Number of an employee.  

First Name  

Last Name  

Employee Classification:  This is the current classification of a particular employee.  An employee will be 

classified as either FT (Full-time) or VH (Variable Hour).    

Variable Hours:  For employees designated as VH (Variable Hour), this is the accumulated number of 

hours this employee has worked from the start of the standard measurement period to the cut-off date.    
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Forecasted ACA Status:  Based on the accumulated hours worked and the time-frame of the standard 

measurement period, this designation represents the current trend as to how an employee will be 

classified at the end of the standard measurement period test.  An employee with an employee 

classification of VH and a Forecasted ACA Status of FT means that this employee is working enough hours 

during the current standard measurement period to be designated as a full-time employee for whom 

health care coverage must be provided during the subsequent stability period regardless of the number 

of hours they work during the stability period.  

Only employees who have a hire date prior to the start date of the selected measurement period will be 

included in this report.  The standard measurement period only applies to employees who were employed at 

the start of the measurement period.  The initial measurement period report will identify those employees who 

were hired after the start date for the standard measurement period.  

 

Initial Measurement Period Analysis  

This report provides you a listing of employees who are being tracked within their initial measurement 

period.  These employees were hired after the start date of the standard measurement period.  Under 

the ACA, employers must provide them health care coverage if during their initial measurement period 

they are deemed to be at full-time status.  This coverage will be extended through their initial stability 

period regardless of the number of hours they work.  Once they have worked in one full cycle of a 

standard measurement period, they will be tested as any other employee would be.  

  If an employee is deemed to be full-time after their initial measurement period, they will be extended 

health coverage during their initial stability period.  They will be tested again with the rest of the employees 

when they have completed one full standard measurement period.  If during the first standard measurement 

period they are deemed to not be a full-time employee, health care coverage must remain while they complete 

their initial stability period.  Once they have completed their initial stability period, the employer has no legal 

obligation to continue health care coverage.    
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ACA Employee Reports 

 

ACA full-Time Employee Health Care Coverage Report: Provides a list of full-time employees who are 

signed up for coverage   

ACA Full-Time Employee without Health Care Coverage Report:  Provides a list of full-time employees 

who are not signed up for coverage 

ACA Employee Monthly Hours Breakdown:  Provides a month-by-month total of ACA-defined full-time 

employees for any calendar year 

 

Report Options: 

You can select starting and ending Employee IDs for individual employee reporting or select ALL for 

everyone. 

You can select starting and ending Department IDs for individual departments or select ALL for all 

departments. 

You can designate a starting or ending date for the full-time coverage reports. 

You enter a year for the monthly breakdown. 

 

Part 5: ACA Utility  
If an employee is reasonably expected to work at least 30 hours per week, they must be classified as a 

full-time employee.  In Microsoft Dynamics GP Payroll, you can designate an employee as being either 

full-time or part-time.  This is done through the Employee Maintenance form under Employment Type:  
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For purposes of ACA compliance, you will need to designate employees as being either Full Time Regular 

(eligible for employer health care coverage within 90 days of hire) or as Part Time Regular (variable-hour 

employees who will be evaluated within a measurement period).    

 This designation is important as it determines who will be included in the measurement period census.    

 

If you have not been updating this information, Sypnio ACA Reporting includes a utility that will analyze 

the classification of people based on how many hours of service they are providing and then will allow 

you to change the Employment Type field.  
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Column Description and Logic  

Start Date:  Enter a starting date for your analysis.  

End Date:  Enter an ending date for your analysis.  

Recommend:  When clicked, it will do the analysis on what the current Employment Type is and what the 

ACA Type will be.  

Change Type:  If you want to update the Employment Type field on an employee, check the box.   

Process:  Based on the Change Type field, click this function to update the Employment Type field on the 

Employee Master table to what is indicated on the ACA Type suggestion.  
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Part 6: Benefit Plan Setup 
Benefit Plan Setup focuses on three areas of the ACA – Form 1095-C Box 14 and Box 16, affordability 

analysis, and safe harbor calculations. This setup information is also used to monitor least-cost plans and 

to identify the plan being offered as a self-insured plan. 

 

If you are unfamiliar with these plan concepts, consult your insurance broker for further guidance.  They 

should be able to provide you the necessary guidance for filling out the selection options here. 

Health Care Benefit Plan:  Input the Benefit ID.  Lookup screen will provide a lookup of benefit plans 

that were checked during the ACA Code Setup. 

Plan may span multiple years of coverage. For each year, a record is maintained for that specific plan date 

range as defined in the Start Date and End Date. For each plan year, a record needs to be entered. 

Qualified Offer:  Drop-down list.  Select Yes/No. 

 A qualifying offer is “an offer of minimum value coverage providing minimum value offered to 

full-time employee with employee contribution for self-only coverage equal to or less than 9.5% 

mainland single federal poverty line and at least minimum essential coverage offered to spouse and 

dependents.”   

For calendar year 2015, the affordability percentage was raised to 9.56%. Using the mainland single 

federal poverty line, the employee contribution for self-only coverage in 2015 cannot exceed $92.97 

per month.   

Plan Provides 

Min Essential Cov:  Check if plan provides minimum essential coverage. 

Minimum essential coverage (MEC) is defined by the ACA as most group health plans offered 

by a large or small employer, or health coverage provided by the government. If a plan meets the 

requirement of being offered as group health coverage within a state, that plan usually offers 

minimum essential coverage. 

Min Value:  Check if plan provides Minimum Value. 



Page 26 | 50 
 

Minimum Value is an ACA requirement that ensures health insurance policies and plans provide 

coverage at or above a threshold level. Minimum Value is met when a plan pays on average at least 

60% of the actuarial value of the total allowed cost of benefits under the plan. Keep in mind that a 

plan may offer minimum essential coverage but not provide minimum value. 

Plan Covers 

This section provides guidance on who is covered under this plan.   

Employee:  Check if an employee is covered under this plan. 

Spouse:  Check if a spouse is covered under this plan. 

Dependents:  Check if a dependent, other than a spouse, is covered under this plan. 

Start Date:  Input the start date of the plan year.   

End Date:  Input the end date of the plan year. 

Safe Harbor:  Drop-down list.  Select applicable safe harbor or none if no safe harbor is used for that plan 

year. 

Under the ACA, coverage is “affordable” if no full-time employee is required to pay more than 9.5% of his 

or her “household income” for self-only coverage under the employer’s lowest-cost option that provides 

minimum value. This percentage is accurate for 2014. In 2015, it will be 9.56%, and will continue to be 

adjusted yearly.   

“Household income” was initially defined in guidance as the employee’s income in Box 1 on Form W-2.  

However, subsequent regulations (issued 12/28/2012) established three “safe harbors” an employer can 

opt to use to comply with the affordability test.  In addition to affordability testing, safe harbors offer 

employers a way of avoiding some risk associated with variable-hour employees who may work less than 

30 hours weeks during their stability period.  Two of the safe harbors provide for employee deductions 

that are not tied to their hours worked. 

 The ACA does not allow a company to change a safe harbor option within a plan year.  

However, a company can change options when a new plan year starts.  A company can also use a 

different safe harbor for different plans. By maintaining this information on a historical plan, you will 

be able to see how the plan may have changed over the years. 

None:  Select if no safe harbor is used. 

W-2 Income:  Select if employer will be using Box 1, W-2 wages for determining affordability.  When using 

this method, the W-2 Form for the current year is used.   That is, the total W-2 compensation for 2015 

(from a particular employer) determines the maximum monthly amount that employer can charge the 

employee for self-only coverage. 

Rate of Pay:  Select if employer will use Rate of Pay safe harbor for this plan. Under this safe harbor, 

employer provided coverage is treated as affordable for a calendar month if the employee’s required 

contribution for the calendar month for the lowest-cost self-only coverage that provides minimum value 

does not exceed 9.5% of an amount equal to 130 hours multiplied by the lower of the employee’s hourly 

rate of pay as of the first day of the coverage period (generally the first day of the plan year) or the 

employee’s lowest hourly rate of pay during the calendar month.  Under this rule, an employer can elect 

to use the lowest paid employee wage as the base for the calculation or can use the minimum wage rate 

in effect at the first day of the plan year. 
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Federal Poverty Line:  Select if the employer will use the federal poverty line to determine affordability.  

Under this safe harbor, employer-provided coverage is treated as affordable if the employee’s required 

contribution for the calendar month for the lowest-cost self- only coverage that provides minimum value 

does not exceed 9.5% of a monthly amount determined as the federal poverty line for a single individual 

for the applicable calendar year, divided by 12. (Again, this percentage is accurate for 2014. It rises to 

9.56% in 2015 and will continue to be adjusted yearly.) This safe harbor is intended to provide employers 

a predetermined maximum amount of employee contribution that in all cases will result in the coverage 

being deemed affordable. 

2014 Federal Poverty Line – Maximum deduction per month 

48 states and District of Columbia: $11,670 (11,670 x 9.5%) / 12 = $ 92.39 per month 

Alaska:  $14,580 (14,580 x 9.5%) / 12 = $ 115.43 per month 

Hawaii:  $13,420 (13,420 x 9.5%) / 12 = $ 106.24 per month 

  The U.S. Department of Health and Human Services issues the federal poverty guidelines 

annually to determine financial eligibility for certain federal programs and benefits. These guidelines 

can change from year to year. The safe harbor deduction for the plan year is based on the federal 

poverty level on the first day of the plan year. 

 

Least Cost Plan:  Check this box if this is the only plan being offered for employer provided health 

coverage or if this plan represents the least-cost plan option provided by the employer if multiple plans 

are provided. 

Self-Insured:  Check this box if this plan is a self-insured plan.  By selecting this option you will be 

required to keep information on all individuals who are covered under the plan.  The information for all 

individuals will include, at a minimum, first name, last name, relationship to employee, individual’s SSN 

and/or date of birth. 

Self Only Cost:  Enter the cost for self-only employee coverage for the plan year.   

Percentage:  Enter the percentage of the affordability testing. For 2014, it is 9.5%. For 2015, it is 9.56%. 

This percentage may be adjusted each year by the IRS. The percentage used for the entire year is the 

percentage in place on the start date of the plan. If a plan spans multiple years, the rate used at the start 

date of the plan remains in effect until the next plan year. 
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Part 7: ACA Company Setup 
Provides basic setup information for default periods associated with measurement periods, plans, and 

rules for breaks in service and seasonal employee classification. 

The limits for break in service determination and seasonal employee classification may change.  Rather 

than hard-code existing limits into the code, we have elected to allow the flexibility of letting these 

numbers change without needing to generate new software code. 

 

Current Standard Measurement Period ID:  Input the current standard measurement period, which will 

be used for determining eligibility for employee access to employer provided health care coverage. 

Previous Standard Measurement Period ID:  This is the previous standard measurement period used to 

determine eligibility for access to employer-provided health coverage. This is used to track people in their 

initial measurement period. 

Current Lowest Cost Plan ID:  Input the Plan ID that represents the lowest cost which is currently in 

place.   

Waiting Period Days:  The number of days that new full-time employees (employees who are expected 

to work on average 30 or more hours per week from the start of their hire date) will have to wait for 

coverage. Waiting periods cannot be more than 90 days. 

Educational Organization:  Check if you are an educational organization. This will affect the break in 

service and adjunct employee accounting. 

Seasonal Worker Days:  Input the days for which an employee will be classified as a seasonal worker. 

Currently 120 days. 
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Break in Service Weeks:  Input the number of weeks the ACA allows for a break in service determination 

to allow for classification of an employee as a new hire. Currently 13 weeks. 

Using Dynamics GP HR:   Check if you are using Dynamics GP Human Resources module. When you check 

this, our solution will look at these tables in determining dependent information for an employer that is 

self-insured. 

Sypnio Keys:  Input your license key provided by Sypnio Software. 

 

Part 8:  ACA Dependent Benefit Maintenance 
The section is applicable ONLY for employees enrolled in employer-sponsored self-insured health 

coverage. If an employer is not self-insured, you do not need to keep track of dependent information 

for ACA reporting purposes.   

The information maintained here is for covered dependents. 

 

 

Employee ID:  Input the Employee ID.  Search button is available to search by last name, first name or 

additional sorts. 

Plan ID:  This is the Plan ID that the employee is enrolled in.   

Under ACA Plan Setup, the Plan ID should be checked as being self-insured. 

Deduction Code:  This is the deduction code for family coverage reimbursement. This is not a mandatory 

field at this time. 



Page 30 | 50 
 

Dep FirstName:  Dependent First Name. 

Dep LastName:  Dependent Last Name. 

Spouse:  Check only if relationship to employee is spouse. 

SSN:  Social Security Number of dependent. If not available, you must put in dependent’s birth date. 

BirthDate:  Dependent’s birth date. Required if Social Security Number is not available. 

StartDate:  Start date of plan coverage for this dependent. 

EndDate:  If coverage terminates, end date of coverage.  Leave blank if no end date. 

For an employee or dependent to be credited with having coverage in any single month, they 

must have been covered the entire month. 

During the year-end close, the start date and end date will be used to determine which monthly check 

box is to be checked on IRS Form 1095-C.   

If there is a break in coverage where a dependent loses coverage for a period of time and then regains 

it later, you will enter the coverage periods as two records. 

 

Part 9:  ACA Waiver Code and Exclude Employee Setup 
While the ACA requires applicable large employers to offer affordable employer-provided health 

coverage, an employee is under no obligation to accept. The IRS has strongly advised that when an 

employee waives coverage, it be annotated that they waived and when that occurred. 

 For variable-hour employees, a waiver is only good through the measurement period that was 

in place when the waiver was requested. An employer must open up coverage after each 

measurement period and all prior waivers are voided. You must resubmit waivers for every 

measurement period.  
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ACA Waiver Code Setup 

Waiver Code:  Enter a waiver code you would like to use to track employees who refuse coverage.   

Description:  Provide a description of the waiver code. 

 

ACA Exclude Employee Setup 

Employee ID:  Input the EmployeeID or select the lookup button. 

The first name and last name will automatically appear when the Employee ID field is accepted. 

Waiver Date:  Put in the date of the waiver. 

Waiver Code:  Put in the waiver code for this employee. The waiver code is the code that was set up 

during waiver code setup. 
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Part 10:  Employee ACA Maintenance Window 
Additional windows have been added to the Employee Maintenance and the Employee Inquiry windows 

for tracking monthly hours under the ACA and Edit 1095-C Information. 

Employee Maintenance 

In the employee maintenance windows, under Additional, there is a new option called Monthly Hours 

Breakdown or Edit 1095-C Information. 

 

 

Monthly Hour Breakdown 

Enter an Employee ID. 

Select Additional->Monthly Hours Breakdown 

You will be able to enter any calendar year.  After entering the appropriate year, a monthly breakdown of 

ACA tracked hours will display.  If an employee worked 130 hours in any one month, they are considered 

under the ACA as being a full-time employee.   
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  The ACA defines a full time employee as any employee that worked 130 hours or more in any 

one month of the calendar year.  However, for determining eligibility for access to employer provided 

health care coverage, the IRS allows an employer to establish a look-back/stability period for 

determining each employee’s full-time status by looking back at a defined period of not less than 

three but not more than 12 consecutive calendar months, as chosen by the employer (the 

measurement period), to determine whether during the measurement period the employee averaged 

at least 30 hours of service per week.  If the employee were determined to be a full-time employee 

during the measurement period, then the employee would be treated as a full-time employee during a 

subsequent “stability period,” regardless of the employee’s number of hours of service during the 

stability period, so long as he or she remained an employee.  

Edit 1095-C Information 

Enter an Employee ID. 

Select Additional->Edit 1095-C Information 

You will be able to enter any calendar year. 
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You can edit any of the values in the fields for each month or for all months.    

To edit, got to the end of the row you want to edit and click the  option. That row will become 

editable.   Make the corrections you want. 

14 Offer of Coverage represents line 14 of IRS Form 1095-C 

Employee Share represents line 15 of IRS Form 1095-C 

Section 4980H represents line 16 of IRS Form 1095-C 

If the form was previously transmitted to the IRS and this is a correction, check the Corrected checkmark.  

When printing or transmitting you will have the option to only print or transmit corrected returns. 
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Employee Inquiry 
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Part 11: ACA Database Combiner  
The Affordable Care Act has placed new emphasis on the need to determine when and if related 
organizations must be treated as a single employer for purposes of meeting various ACA requirements. 
Simply setting up different companies under separate tax ID numbers does not relieve related employers 
from being treated as a single employer under controlled group rules.  
 
The Sypnio ACA Database Combiner is an add-on module to the core Sypnio ACA Reporting application 
that allows commonly controlled groups and affiliated groups to report as a single entity. 
  

ACA Group Database Setup 

When Sypnio ACA Database Combiner is installed, a 

new option, ACA Group Database Setup, is added to the 

Setup window of Sypnio ACA Reporting.   

This option will allow you to choose which databases 

will be consolidated for reporting and tracking 

purposes.   

If you need to consolidate multiple databases into a 

single reporting entity, you just need to set up a 

common group ID and associate the different 

databases to this Group ID.   

 

 

The Group Database Setup window allows you establish 

GroupIDs that will be used throughout the Sypnio ACA 

Reporting application.   

 A good practice is to set up a single GroupID for 

each company database ID. This way, you will be able to 

track and report on either a combined basis or for each 

individual company. 

GroupID:  Input a GroupID 

Database:  Select the SQL server database name for the 

company.  The database ID is the Company ID that is 

located in the Company Setup window in Microsoft 

Dynamics GP. 

 

Database Group ID – Reports 

When installed, all reports will have a new selection 

criterion called Database Group ID. 
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Selecting the desired Database Group ID in the reports will tell the system to consolidate that group for 

reporting purposes whether it be just one database associated with a Group ID or multiple databases. 

 

Database Group ID – Utility 

The ACA Utility has also been modified to calculate employee hours on a combined basis. 
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Part 12: ACA Year End Close 
Under the ACA Utility Pane you will see options for ACA Year End Closing 

 

Prior to doing the ACA Year End Close you must fill out the ACA 1094C Prerequisites as this governs what 

goes onto the 1094-C which is generated ruing the close. 

ACA 1094C Prerequisites 

The ACA 1094C Prerequisites window is broken down into two parts.  The first part will be applicable for 

each year being reported on. 

 

Year: Enter the reporting year. 

Last Name:  Enter the last name of the contact person 

First:  Enter the first name of the contact person 

Middle:  Enter the middle name of the contact person 

Suffix:  Enter the suffix of the contact person if applicable – i.e., JR, DR, etc 

Phone:  Enter the phone number of the contact person 

  The phone number will be printed on Line 10 of the IRS Form 1095-C which is distributed to 

the individual employees.  This telephone number is for the person to contact whom the recipient may 
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call about the information reported on the form.  This contact person information is reported and 

submitted to the IRS on Form 1094-C. 

Is ALE member of an Aggregated ALE Group:  If you are a single entity not part of a commonly 

controlled or affiliated group and you are processing your payroll on one company database select No.  If 

you are a member of a commonly controlled or affiliated group you are required to identify other 

members within your group – select Yes. 

If you select Yes as a member of an aggregated ALE group the Database Group ID field will become 

editable.  Select the Database Group ID that represents all the members of the group. 

 

Is this the authoritative transmittal for the ALE Member?   If you are a member of a common control or 

affiliated group, one member must act as the authoritative transmitter.   You would only select Yes when 

you are ready to report aggregate totals.   During normal processing you would select No.    

Each individual entity will report their own information to the IRS through generation of IRS 

Forms 1095-C and the IRS Form 1094-C submittal.   When all the individual entities have processed 

their year end files and reports, one of the entities will be designated as the authoritative ALE 

member.  By selecting Yes and generating the IRS Form 1094-C report, that transmission will be the 

aggregate numbers for all the individual entities and will only be a IRS Form 1094-C with no IRS Form 

1095-C attached. 

 

The second part of the ACA 1094C Prerequisites window has options that may change from year to year.   

They will be turned on and off when you select the reporting year. 

 

You are eligible for a qualifying offer method, do you want to claim it?  Selecting this option allows 

you to enter the Qualifying Offer code 1A on Form 1095-C, line 14, for any month for which you made a 

Qualifying Offer to an employee, even if the employee did not receive a Qualifying Offer for all 12 

calendar months.  This generally comes into play when you have non-calendar year plans where in one 

part of the year a plan was a Qualifying Offer while in other parts of the year the plan was not a 

Qualifying Offer. 

Was a Qualifying Offer for one or more months of the calendar year made to at least 95% of your 

full-time employees?  This is referred to as the Qualifying Offer Method Transition Relief for 2015.  To 

be eligible to use this option, you are certifying that you made a Qualifying Offer for one or more months 

of calendar year 2015 to at least 95% of our full-time eligible employees.  Using this option, you will not 

report on Line 15 any information for any months of the calendar year and will use a code 1A for any 
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months that a qualifying offer was available and 1L for months in which it was not available.  Code 1L is 

the Qualifying Offer Method Transition Relief for 2015 and no penalties will be assessed. 

You appear to have fewer than 100 full time employees and are eligible for 50-99 transition relief?  

Checking this option will indicate that the employer is eligible for section 4890H Transition Relief and 

therefore no penalty will exist for calendar year 2015.  This is a one year relief. 

  If you are a member of a common control or affiliated group and the aggregate total of 

eligible employees exceeds 100 full time employees, you cannot claim this relief. 

You have more than 100 full-time employees, are you claiming Transition Relief for Calculation of 

Assessable Payments Under Section 4980H(a)?  For each month in calendar year 2015, and for non-

calendar year plans the portion of the plan year that falls in 2016, if the ALE or Aggregated ALE group 

had more than 100 full-time employees on business days in 2014, the calculation of penalties will exempt 

the first 80 employees under this relief.  After this relief the exemptions will be 30 

For all months of the calendar year did you offer affordable health coverage providing minimum 

value to at least 98%?  To be eligible to use the 98% Offer Method, an employer must certify that taking 

into account all months during which the individuals were eligible for coverage, the employer offered 

affordable health coverage providing minimum value to at least 98% of its eligible employees and 

offered minimum essential coverage to these employee’s dependents.   

ACA Year End Close 

 

You can close the year as many times as you want. 

Year to close:  Enter the year to close 

Overwrite Edits:  If you check this box, during the year end close process any edits you made to the 

individual IRS Form 1095-C edit window will be overwritten.  If you do not check this box, only the fields 

automatically populated with the year end close will be updated. 

For calendar year 2015 only, the Eligible for CY2015 non-calendar year transition relief? Will automatically 

appear.   
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If you press Yes in the eligible for relief window you will be prompted to put in the first day of the start 

date of the new plan year. 

 

 An employer that sponsored a non-calendar year health plan as of December 27, 2012 (or two 

or more health plans with the same non-calendar year plan year), may be eligible for transition relief.  

The relief applies for some or all of its employees for the period during 2015 before the beginning of 

the 2015 plan year.  The pre-2015 eligibility transition relief provides that for any employees 

(whenever hired) who are eligible for coverage on the first day of the 2015 plan year under the 

eligibility terms of the plan as of Feb. 9, 2014, (whether or not they take the coverage) and who are 

offered affordable coverage that provides minimum value effective no later than the first day of the 

2015 plan year, the employer will not be subject to a potential Employer Shared Responsibility 

payment until the first day of the 2015 plan year. 

Process:  The process button on the top left will perform the year end close.  A status indicator bar at the 

bottom will alert you when the close is done. 
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Printing Individual IRS Form 1095-Cs 

Under the ACA Report pane select ACA IRS Forms 

 

 

Report Options:   Select 1095-C Report 

Starting Employee ID: You can select to print all the reports or just for one indivdiuals. 

Ending Employee ID 

Cut off Year The year in which you are reporting on 

Void  Awaiting further guidance from IRS on this option. 

Corrected  You have the ability to edit individual 1095-C submissions for any employee for any year.   If 

you want to print out all corrected returns at once you can check this box and only corrected returns will 

print. 

 The IRS does not allow you to transmit corrected and non-corrected returns together.  If you 

have corrected returns they must be transmitted with their own IRS Form 1094-C and cannot include 

any other forms.  If you electronically file you must file all corrected returns separately. 

ACA Form 1094-C Edit Information 

 

The IRS Form 1094-C is automatically generated for the calendar year when the ACA Year End Close takes 

place.  There may be times in which you will need to edit this information before transmission to the IRS.   



Page 43 | 50 
 

 

Year:  Select the reporting year 

Government Entity:   If you are a government entity you can change the Governmental Unit information 

by clicking on the hyperlink. 

Total Number of forms submitted for 1095C:  Enter the total number of forms being submitted.   You 

should only change this if you are manually submitting the IRS Form 1094-C and not filing electronically. 

Corrected:   If this is a corrected Form 1094-C check this box.   On the right the Submitted will default to 

No.   This will tell our system that when that a corrected Form 1094-C will have to be submitted.  When 

transmitted the submitted option will automatically go to Yes indicating that it was transmitted. 

 

The only field that is printing on the 1094-C is the FTE column.   The rest of the fields, FEC, VEFE, VEH are 

for reference purposes only and come from the Full Time and Equivalent report. 

FEC=Full-Time Employees, VEFE=Variable/Season Employee Hours >=130Hrs, VEH=Variable/Season 

Hours <130 hours 
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ACA Generate IRS Files 

 

Year:  Select the year for reporting 

Corrected:  If this is a corrected return check this box.  Only corrected forms, not previously 

retransmitted, will be sent. 

Path for XML File:  Put in the path when the XML file will be deposited 

Select Process to continue. 

Part 13: ACA and Microsoft Dynamics GP Security  
Within Microsoft Dynamics GP, Sypnio ACA Reporting uses the same security structure for access. This 

allows you to decide what users will have the ability to do when working with Sypnio ACA Reporting.  

You should be logged into Microsoft Dynamics GP as the “sa” user in order to set up the necessary 

software security.  
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Security Task Setup  

 Tools-> Setup-> System-> Security Tasks  

• Input Task ID (for example we used ACA REPORTING)  

• Select Category dropdown Payroll  

• Task Name – input a task name  

• Product – drop-down should be LANAC ACA  

• Type – Windows  

• Series – Project 

 

 You can then select the individual windows for access or click on the button Mark All  

 Click on Save  

Repeat the process above for the reports, providing it a new Task ID (ACA REPORTS) and under the Type 

option, select Reports.  

You may elect to break down the security tasks into separate functions, thereby limiting 

people’s access to specific areas as they work with Sypnio ACA Reporting.   

Because this software uses the same security engine that drives access within the core application, 

you can define the security structure that best identifies your company’s needs.  

See Microsoft Dynamics GP Administrator Guide for more detailed information on setting up security 

within Microsoft Dynamics GP.  

 

Once you have set up Tasks, you need to set up Roles. 
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Security Role Setup  

 Tools-> Setup-> System-> Security Roles  

• Input Role ID (for example we used ACA REPORTING)  

• Role Name – input a task name  

• Check mark the task you set up previously  

You can limit your security roles to be very specific.  In our example, we do not limit the two 

tasks as being separate tasks.  If you wanted one role to be users who just need to run reports, you can 

set them up with their own Role ID.  
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User Security Setup  

  Tools-> Setup-> System-> User Security  

• Select User ID  

• Select Company from drop-down list   

• Check the ACA REPORTING role you created above  

• Check mark the task you set up previously  
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Part 14: ACA and Microsoft Dynamics GP Palettes 
Once Sypnio ACA Reporting is installed, when you go into Microsoft Dynamics GP, you will see a new 

option on the palette menu: ACA. 

 

Selecting this option will open up full functionality of this software and allow you to navigate through the 

various options on one window form.  
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Keep in mind that depending on security settings, certain functions may not appear for some users. 

Please refer to the information in this document for additional guidance on specific features of this 

software. 
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Contact Information 
 

Get quick answers to your questions 

 
Browse our convenient Knowledge Base for up-to-date answers to the most common questions. For 
additional questions, please contact your authorized Value Added Reseller (VAR) for support on this 
product. Or, contact Integrity Data by emailing mailto:support@integrity-data.com or calling 
888.786.6162 x0220 or x0221. 
 
If you have registered your product, Technical Customer Service is available for any customers with a 
current Enhancement Plan. Please have your Site Name available. Your first line of support should always 
be your VAR. 
 

Rate us and our products 

 
Are you pleased with your experience with us and our products? Provide a quote and get a gift card! Fill 
out the form on our contact page and leave your quote in the comment section. 
 
Suggest new features or improvements 
 
User input into improving this product and constructive feedback are appreciated. Please e-mail Tom, our 
Product Manager, at mailto:mtfranz@integrity-data.com. As always, technical ideas and user input are 
highly encouraged. At Integrity Data, we want to hear your input, so drop us a line! 
 

Browse our solutions 

 
The Integrity Data website is a great place to get additional information on products and services. The 
following information is available on our website: 
 

 Integrity Data’s HR & Payroll software pages include Demos, Features and Benefits, and ROI 

 Calculators 
 Use our brochure to quickly browse our products or forward to a colleague 

 Purchase products or calculate pricing at our online store 
 Visit our Services page to learn more about our additional customization services 

 
If you would like to discuss your needs with a Sales Account Executive, please call 888.786.6162 or e-mail 
mailto:sales@integrity-data.com. 

 

http://www.integrity-data.com/knowledge-base
mailto:support@integrity-data.com
http://www.integrity-data.com/contact
mailto:mtfranz@integrity-data.com
http://www.integrity-data.com/software
http://www.integrity-data.com/brochure
https://shop.integrity-data.com/products
http://www.integrity-data.com/services
mailto:sales@integrity-data.com

