) Integrity
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Review Employee Documents

To review an employees completed/signed document, lock in on the employee in the search box

Integrity
Data HRP..

a

Chris

Blose, Chris (15) - (ID HRP - IDDemo)
Matthews, Chris (221) - (Ginger's Pet Care - GMPC )
Voorhees, Chris (24) - (ID HRP - IDDemo)
Employee Hiring Benefits Expenses Company Reporti

Click on Employee

Employee

Under Employee Maintenance, click on Document (employee) or Document (company) to view the document type you
want to review

Employee Actions Employee Maintenance
&+ Add New Hire & Employee Summary & Custom Form & License
& Self-Service Setup & Direct Deposit Alt & Note

& Achigvement

& Terminatz Employee & Document (employes) & Position Organization
& Alterlnate Rate & Document (company) & Property
f=1 n n
& Certificate & Education & Review
& Class & Emergency Contact & Skl
& Class (rapid el & Employment Screening & Time Off
& Compensation &19 a&W-4
Documents (company) & D
< @& Dovmload fiter grid hd
Download Filename Category + Title Upload Date. Size (KB) Upload By Manager Employee Private
review summary _26_pdf Demo Sample for PDF signature 03/1812022 11:37 AM 145 chiis@hmext.com ‘ fes u Yes u Yes
Dental 1 docx Benefit Plan Dental 1 02/09/2022 02:55 PM 42 gmoore@integrity-data com ‘ es. ‘ Yes n Yes
Vision 1.docx Benefit Plan Vision 1 02/09/2022 03:03 PM 50 gmoore@integrity-data com LN Yes | N ves | n Yes
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o If Manager or Employee is marked yes or no, or marked Private, will determine if the manager or employee can see

the document. If the document is marked Private, only an HR Admin will be able to see the document

Documents (employee) a D

+ Add Documents [ifs]

Actions Download

(]

EoBAa@E
¥ B B

=

@ Dovmload

Filename & Category

Driver's License Test Document docx
&-signed by: Chrs Matthevs on 13/01/2022 0207 Pi  Onboarding-User Document
from: 184.5¢ 155

formbackgroundcheckauth.pdf
e.signed by: Chris Matthews on 0310172022 0203 P Onboarding-Background Check Auth
from: 184.56.81.155

formdirectdeposit pdf
e-signed by: Chris Matthews
from: 184.5¢

30112022 0202 PM - Onboarding-Diract Deposit

form-fpanthersmutualarbitrationpolicy.pdf
e.signed by: Chis Matthews on 0310172022 0202 P Onboarding-Custom Form
from: 184.56.81.155

form-fipanthersmutualarbitratic
o-signed by: Chris Matthews
from: 134.5

M On-Demand-Custom Form

fiter grid

Title

Driver’s License Test Document docx

FormBackgroundCheckAuth

FormDirectDeposit

Form-FLPanthersMutualArbitrationPolicy

Form-FLPanthersMutualArbitrationPolicy

Upload Date

03/01/2022 02:07 PM

03/01/2022 02:08 PM

03/01/2022 02:08 PM

03/01/2022 02:08 PM

03/28/2022 06:48 AM

Size (KB)

12

Upload By

Onboarding

Onboarding

Onboarding

Onboarding

‘Custom Form

Manager

g -
g -
g -
g -
g -

Private

-
n Yes
u Yes
n Yes
u Yes

o If Manager is marked yes or no, will determine if the manager can see the document. If the document is marked
No for the Manager and marked Yes for Private, (the employee can’t see it), only an HR Admin will be able to see the

document
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