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Job Board Setup

The job board setup is completed in 2 areas, as part of the Company List and as part of the job posting. Below is the information that is contained in both areas
and is part of the instructions for Applicant Tracking and Posting an Open Position.

Go to Company from your HR Dashboard

Company

Company

# Home
£ Home Dashboard Setup

# Announcements

% Company Directory
I Company Documents
B Company List

& |P Restriction

¥ Organization Chart

O Security Role View
& User List

¥ Version History

When the Company List opens, you will see your company. Click on your company to open it
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When your company opens scroll down to Job Posting

Job Postings

Step 1
Start with creating your unique Company key. This will be the key used to identify this company's set of jobs that will be provided in the company jeb posting board.

X Clear URL

Unigque Company CodelKey IR T= =T :lo

GPETCARE

Step 2
Next, choose if you want to enable the Public Job Postings Page. This is your company job board that is publically available.

Enable Public Job Postings Page/Feed
No Yes

If Public Job Postings Page is enabled and Company Key is created, this is the URL to your company job board:
https://demao.idhrp.com/JobPostings aspx?jobs=GPETCARE

¥ML Job Fosting Feed

Provide this link to 3rd Party Job Board Sites to
e through open

give them the

Enabling the Public Job Posting Page also means that the shareable XML Job Posting Feed would also be active: € .. pub

https://demo.idhrp.com/JobPostingsFeed.aspx?jobs=GPETCARE&referralSource=SampleJobBoard ‘:-_h i . e :iomls:j

where dlicks are coming from.

Step 3
IT using the Public Job Page, choose any custom options:
Use Custom Header Message
:
Custom Header Message
- | B |1 | u|*||5|x| x| Hivtica~ | 14 || % || A || Br | = |=|= | =~ |T1-[|E|D

Welcome to our job board - please feel free to apply to any position you'd like -
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Please take note of the instructions from this section
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XML Job Posting Feed

Prowide this link to 3rd Pary Job Beard Sites to
give them the ability to easily parse through open

Enabling the Public Job Posting Page also means that the shareable XML Job Posting Feed would also be active: €9 275w os fostings Restecs

“SamplelebBoard” in the link as the referralSource

https://demo.idhrp.com/JobPostingsFeed aspx?jobs=GPETCARE&referralSource=SampleJobBoard wih the name of the Job Beard Szrvice to log

Follow the instruction to complete the job board setup. You can open the

Job Post/Job Board Settings

Job Posting Key 8

©571a08d-c8d9-4ded-bdbe-c 16250233203

Job Posting/Application Link
Link available sfier cresting KEY above

Job Posting Link | GR Code 82

Job Posting Status

Include this Job in Public PageiFeed §)

https //demo idhrp com/JobApplication aspx?jobpostingkey=c571a98d-c8d9-4de8-bdbc-c16a50a332b3
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[ Ters Haute V]
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FULL_TIME
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=
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[ Bachelors v ]

= | gmoore@idhretest com V]

Job Posting:

Rate PER
YEAR

Flat Rate

$ | Rat

Range - Minimum

No.

I $ | 30,000.00

v]

Range - Maximum

| 5 | 50.000.00

v
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where clicks are coming from.

by clicking on it. To close it, click on it again. Click Save Changes when done.

Google
Enable Google Jobs )

Jobingcome

Jobing.com
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This is the QR Code that will be included along with the link. It can be scanned with a cell phone to that the applicant to the application to complete it on their cell
phone.

Job Posting/Application Link
Link available after creating KEY above

Job Posting Link QR Code B2

Highlighted in yellow, is required. Highlighted in green, is required if you want to post your job to an external job board.
* Client must setup the external job board that they want to use. *
When you have completed your information, click on Save Changes.
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