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TITLE: Payroll Financial Reports in Payroll Now

LOCATION: HRP for BC > Payroll NOW User Guide

SUMMARY: The following provides information to build payroll reports

e Payroll Check Register
e Trial Balance / Income Statement
e G/l Entry Detail
e  Prenotification Pending
STEPS & SCREENSHOTS:

Payroll Check Register

Navigate to the 'Full Payroll Menu' and locate the ‘Reports’ column. Click on ‘Payroll Financial Reports’ then
‘Payroll Check Register’ to access.
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Make use of the provided 'Options' and 'Filters' to define the parameters of the report.
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PAYROLL CHECK REGISTER L/'
Options
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* Posting Date 10/10/19
= Check Nao.
# Payroll Employee No. o
= Document Mo,
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|
Emp No First Name Last Name Check No Date Type Entry Status Amount Amount
ed
TEST-EMP-AK Test Employee 10/10/2019 Check Posted 74,408.67 ?4,408.6?

Checks 74,408.67 74,408.67

Grand Total: 74,408.67 74,408.67

TRIAL BALANCE / INCOME STATEMENT

Navigate to the 'Full Payroll Menu' and locate the ‘Reports’ column. Click on ‘Payroll Financial Reports’ then ‘Trial
Balance / Income Statement’ to access.
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Make use of the provided 'Options' and 'Filters' to define the parameters of the report.
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PAYROLL TRIAL BALAMNCE /INCOME STATEMENT /'
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Trial Balance as of 11/13/2019
Account Account Name Debit Amount  Credit Amount
22530 Inv. Adjmt. (Interim), Raw Mat
22850 Inv. Adjmt. (Interim), Retail
22700 Sales Tax Payable
22750 Purchase Tax
22960 Prepaid Hardware Contracts
22970 Prepaid Software Contracts
23050 Accrued Salaries & Wages
23100 Federal Withholding Payable
23200 State Withholding Payable
23300 Payroll Taxes Payable 2.813.36
23400 FICA Payable
23500 Medicare Payable
23600 FUTA Payable
23700 SUTA Payable
23750 Employee Benefits Payable 35.00
23775 Garnishment Payable
23800 Vacation Compensation Payable
Famnrn |y (SRR [P ) [
G/L Entry Detail

Navigate to the 'Full Payroll Menu' and locate the ‘Reports’ column. Click on ‘Payroll Financial Reports’ then ‘G/L
entry Detail’ to access.
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Make use of the provided 'Options' and 'Filters' to define the parameters of the report.
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PAYROLL G/L ENTRY DETAIL /

Filter: G/L Entry

* Posting Date

* 5/l Account No. e

* Payroll Employee No. o

* Payroll Division

* Payroll Employee Postin...

* Pay Cycle -
* Pay Cycle Period s
* Payroll Type hd
* Payroll Code s
—~+ Filter...

Send to... ‘ ‘ Print ‘ ‘ Preview ‘ ‘ Cancel ‘
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Account Account Name Debit Amount  Credit Amount Amount
EMP10009 23300 Payroll Taxes Payable 423 -42.31
EMP10009 23300 Payroll Taxes Payable 11.54 -11.54
EMP10009 23300 Payroll Taxes Payable 150.00 -150.00
EMP10009 23300 Payroll Taxes Payable (150.00) 150.00
EMP10009 23300 Payroll Taxes Payable (11.54) 11.54
EMP10009 23300 Payroll Taxes Payable 6346 -63.46
EMP10009 23300 Payroll Taxes Payable 423 -42.31
EMP10009 23300 Payroll Taxes Payable 11.54 -11.54
EMP10009 23300 Payroll Taxes Payable 50.00 -50.00
EMP10010 23300 Payroll Taxes Payable 10.00 -10.00
EMP10010 23300 Payroll Taxes Payable 10.00 -10.00
EMP10010 23300 Payroll Taxes Payable 10.00 -10.00
EMP10010 23300 Payroll Taxes Payable 10.00 -10.00
EMP10010 23300 Payroll Taxes Payable (10.00) 10.00
EMP10011 23300 Payroll Taxes Payable 10.00 -10.00
EMP10011 23300 Payroll Taxes Payable 10.00 -10.00
EMP10011 23300 Payroll Taxes Payable 10.00 -10.00
EMP10011 23300 Payroll Taxes Payable 10.00 -10.00

Prenotification Pending

Navigate to the 'Full Payroll Menu' and locate the ‘Reports’ column. Click on ‘Payroll Financial Reports’ then
‘Prenotification Pending’ to access.
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Make use of the provided 'Options' and 'Filters' to define the parameters of the report.
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PREMOTE PENDING REPORT

Filter: Payroll Employee Deduction

* Employee No.

L
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Filter totals by:
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1 I
TEST
1171372018 11:00:03 AM -06:00

Employee No Employee First Name Employee Last Name
TEST-EMP-AK Test Employee

Account Type  Bank Account
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