




















6/8/24, 6:08 PM 
940's & 941 's: Payroll Now 

FORM 940 

OpUons 

Ye21r 

Print 940 Page 2 

Your Information To Print: 

Name 

Phone 

Dae o Prm i 10110/2019 

Company Name to Pr"nt I Mam..1a�s 

Trade ;;ime to Prin" 

Send to... J ,_J __ Pr_.ir_,t _ _,
J I Preview 11 Cancel

..... 

In the 'OPTIONS' tab, enter the report YEAR. If you want to print page 2 of your 940 document select the corresponding check boxes. By default the 'Print 940 
Page 2' box is set to true. 

In the 'YOUR INFORMATION TO PRINT' tab, input the appropriate person's name, phone, Title, Date to Print, and Company Name and Trade Name to print as you 
see fit on the 940 Report. The report will automatically pull these fields from the 'Tax Form Setup' info in the 'Payroll Now Setup' table and the company name and 
name 2 fields will be pulled from the 'Company Information' table. If you want to override these fields you can simply type in the new information here in the 
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