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Custom Deduction - Employer Contribution

Modified on: Tue, 21 Dec, 2021 at 10:05 AM

Synopsis:
This is a table that simplifies the process of adding deductions to a specific employee payroll documents. Use ‘Custom Employee Deductions / Employer
Contributions’ if you want to trigger a deduction for only a few pay cycles.

ACCESS ‘PAYROLL ADJUSTMENTS’

¢ Full Payroll Menu
+ Periodic Processing
¢ Custom Deduction / Employer Contribution
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ADD EMPLOYEE DEDUCTIONS OR EMPLOYER CONTRIBUTIONS
Once you have opened the Employee Deductions / Employer Contributions screen;

« Select the ‘Payroll Type’ of ‘Deduction’ or ‘Employer Contribution’
¢ Select a ‘Payroll Code’

+ Select an Employee No.

« Enter an ‘Amount’ to Deduct or Contribute

* Check off ‘Enabled’ to activate the Deduction or Contribution

¢ Click the ‘Back’ button
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