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Employee Certifications: The ‘EMPLOYEE CERTIFICATIONS' page action allows you to record employee certification expiration dates.

Enter a new Code with a description. If you want a pop up notification, put a check in the Utilize Pop-up Alerts. You will need to fill in a date calculation to make this
work.
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Next turn on Utilize Certification Alerts.
Payroll Setup in Advanced Setting tab for Utilize Certification Alerts.
Full Payroll Menu
Periodic Activities Setup Groups
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Open the Advanced Settings Fast tab and put a check in the Utilize Certification Alerts.

HR Setup.
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If you suggest lines on a batch or a document, the message will come up alerting you to a certificate nearing expiration.
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