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Employee Position History

Modified on: Tue, 21 Dec, 2021 at 2:25 PM

Synopsis:

The Employee Position History report is a great tool for creating reports necessary to comply with Affirmative Action Reporting requirements. The ‘Transaction No.’
field will tie the report to a transaction number that is tracked in Business Central. If you have a certain transaction code that is applied to certain positions, you can
put it in one of those user defined fields and then define where it comes from in the report.

How to Run the ‘Employee Position History’ Report

1. Open ‘Employee Position History’ from ‘Full Payroll Menu’ or enter ‘Employee Position History’ in Search Icon
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1. From the ‘Payroll Employee Position History’ screen, you can select the ‘As of Date’ for the report , the Payroll Department Dimension and the previously
mentioned ‘Transaction Code No.’ if necessary for the report.

2. You can also filter by employee number

3. Click ‘Send to’ to export to excel, word or pdf
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EMPLOYEE POSITION HISTORY REPORT
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