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Financial Periodic Activities

Modified on: Tue, 21 Dec, 2021 at 9:59 AM

Synopsis:
The ‘Financial Periodic Activities Reports’ manual will show you how to access these reports as well as the purpose of these reports and how to run them
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ACCRUE PAYROLL EXPENSES INTO FINANICAL PERIOD

Purpose:
This report helps the user split payroll expense over a specified period as opposed to posting all payroll expense on the payroll posting date. This report is typically
utilized when a pay cycle carries over to the following month. For example, if an employer has a bi-weekly pay cycle that happens to have 12 days in the previous

month and 2 days in the current month, by default all payroll expense will post to the final day of the pay cycle, ie the 2nd day of the current month.
This report will automatically split the expense.
How it works:

This report automatically takes the expenses that are in the filters (splitting period) — it will split all the expenses it finds on the posting date with the gl codes in the
‘G/L Account NO.’ field by the days outlined in the ‘splitting period’. Then you can pick where you want it to load in the ‘Gen. Journal Template’ field.

This report will not post these entries, it just loads them into the General Journal and then you would post the entries from the General Journal.
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Here is a sample set up for this report along with field descriptions:

PAYROLL EXPENSE ACCRUAL IM/_‘

Options

Gen. lournal Template GEMNERAL v
|

Gen. lournal Batch DEFAULT

Splitting Period 10/18/19..11/02/19

Bal. Account No. 20700 e

Filter: G/L Entry

 G/L Account No. 60700 v
% Posting Date 11/06/19
—+ Filter...
Schedule... | | oK | | Cancel ‘

GL Account No. — Salaries and Payroll Tax Expense accounts

Splitting Period—Enter a date range for which you want to split the expenses.

Posting date—Actual posting date of pay cycle

Bal Account No. — This is the balance sheet accrual account, it's basically a wash account

General Journal Template: this is where you determine where you want it to load.

NOTE:
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When you run the report it will split the expenses it finds on the date entered in ‘Posting Date’ filter with the GL Account Numbers in the ‘GL Account No.’ filter
across the date range outlined in the ‘Splitting Period’ field.

PAYROLL EMPLOYEE TAX RECONCILE

Purpose:
If you have an employer tax and you want to check to make sure its setup or calculating properly, this report looks at the tax table and takes the amount of the
earnings applicable to that tax and checks to make sure the actual expense booked matches what the calculation is.

This report does a straight calculation from the payroll tax table and checks it against the actuals in the ledger and if there is a difference, it loads the difference in
the payroll journal.

How it works:
This report is typically used to audit and potentially correct any FUTA or SUTA discrepancies.

To run the report:

» Select a Year

e Select an individual or multiple Employee No.’s

» Select a Payroll Code

» Set ‘Create Journal Entries’ to True if you would like the report to create and insert any corrective journal entries
» Select a Payroll Journal Batch

e Enter a Document No. if needed

+ Select your Payment and Posting Dates

» Select an option from ‘Send to..’ to run the report
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PAYROLL TAX DIFFERENCE I'_j‘

Options

Year | 2019

[
Employee No. | TEST-EMP-AK b

Payroll Type Employer Tax

Fayrell Cade SUTA

Correction

Create lournal Entries @

Payroll Journal Batch DEFALLT

Document Mo,

Payment Date 10/10/2018
Fosting Date 10/10/2079
Send to... | | Print ‘ Preview ‘ ‘ Cancel ‘

TRANSFER G/L TO VENDOR ACCOUNT SETUP
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Purpose:
This report will allow you to post all liabilities that hit the designated account # in the ‘G/L Account No.’ field as one ledger entry in the Vendor Ledger.

How it works:
Simply select a G/L Account # and a Vendor No.
Here is a sample setup:

€  G/LACCOUNT BALANCES TRANSFER TO VENDOR LEDG. | WORK DATE: 10/10/2019 " SAVED O

=
O Search -+ New  BEREditlist |5 Deiete [ Open in Excel N =
G/L Account No. T 3/L Account Descniption Vendar No, Vendor Mame
—2 & : Accrued Salaries & Wages 20000 First Up Consultants

TRANSFER G/L ENTRIES TO VENDOR LEDGER

Purpose:
This report will sum up G/L entries and move them over to the vendor ledger in one lump sum.
It also has several options as to how the entry is posted.

Step 1. Select the G/L Accounts and link them to Vendors.

* In ‘Search Bar’ enter ‘G/L Account Balances’ and select ‘G/L Account Balances Transfer to Vendor Ledger’
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TELL ME WHAT YOU WANTTO DO

X

Iaccount balances

Go to Pages and Tasks

I »  GJL Account Balances Transfer to Vendor Ledg. Administration I

Go to Reports and Analysis

El Account Balances by GIFl Code Reports and Analysis

El Bank Accounts - Detail Trial Balance Reports and Analysis

Didn't find what you were looking for? Try exgloring

¢ The G/L Account Balances Transfer to Vendor Ledg. Table will open.

“« G/L ACCOUNT BALANCES TRANSFER TO VENDOR LEDG. | WORK DATE: 10/10/2019 " SAVED |

L Search -+ New BB Edit List [6] Deiete  EH Open in Excel Y

G/L Account No. T G/L Account Descripfion Vendor No Vendar Name

20700 v t Accrued Salaries & Wages 20000 First Up Consultants

* Enter or Select a G/L Account No.
« Enter a Vendor No. or select from the drop down menu

)
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i G/L ACCOUNT BALANCES TRANSFER TO VENDOR LEDG. | WORK DATE: 10/10/2019 " SAVED Eil =
O Search -+ New ¢ Edit List [f] Delete  EJH Open in Excel N =
G/L Account Ne. T G/L Account Description Vendor No, Vendor Name
= 120700 w § 1 Accrued Salanes & Wages 20000 rirst Up Consultants

« Click the ‘Back Button’ to save settings

Step 2. Run the report

* In ‘Search Bar’ enter ‘transfer G/L’ and select ‘Transfer G/L Entries to Vendor Ledg.’

S X

TELL ME WHAT YOU WANT TO DO

ansfer g/l

Go to Pages and Tasks

»  G/L Account Balances Transfer to Vendor Ledg. Administration

Go to Reports and Analysis

I El Transfer G/L Entries to Vendor Ledg. Reports and Analysis I

Didn't find what you were looking for? Try exploring
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¢ The Transfer G/L Entries to Vendor Ledg. screen will appear.

TRANSFER G/L ENTRIES TO VENDOR LEDG. 17‘
OptiDI’IS Show more
Gen. Jlournal Template GENERAL S
zen. Journal Batch DEFAULT
Automatically Post Entries i ] )

Owvernide GL Posting Date . )

Posting Date to Use |
Create Separste Entries b... D

Document No. to Use

Filter: Transfer G/L Entries to Vendor

* GfL Account No. N |

Schedule... ‘ OK ‘ ‘ Cancel ‘

Here are descriptions of the available options:
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Automatically post entries — will post generated entries without opening the general journal page, | would recommend not checking this box until you are
comfortable with the report and the entries it creates

Override GL posting date — will group all entries within the filters (make sure to filter on a date range under the G/L Entry FastTab) into one entry by GL account
with the posting date you set in the ‘posting date to use’ field.

Create Separate Entries by Batch ID — this will separate the GL lines created by Batch ID, or if there is not a batch, by payroll document number. If you want to
group all entries by one doc no, uncheck this box and put in the document number to use below.

Show more fields — if you show more fields you can put in a description to use instead of the default GL account description.

G/L Entry Filters: put in the posting date range containing the entries you want to post over to the vendor ledger here. The payroll employee no. field is already set
to filter out blank payroll employee numbers in case there are other entries in the GL account that were not generated from the payroll system. You can release this
filter if you have journal entries or any other entries that you want to bring over to the vendor ledger that are not attached to a payroll employee number.

* Once you have made the appropriate selections, click ‘OK’ in bottom right

» After clicking ‘OK’ the batch will appear.

LOAD PAYROLL COMMISSION LEDGER

Purpose:
This report looks at the sales person id on the sales invoices and it will load the commission ledger amount based on the payroll commissions that have been set

up.
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LOAD PAYROLL COMM. LEDGER

4

Options

Cale. Commission From

Gross Amount v

Filter: Sales Invoice Line

#* Document Mo.

* Sell-te Customer No.

< Bill-te Custamer No.

# Posting Date

—+ Filter...

Schedule... H oK H Cancel ‘

ACCRUE PAYROLL EXPENSES INTO FINANICAL PERIOD

Purpose:
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This report helps the user split payroll expense over a specified period as opposed to posting all payroll expense on the payroll posting date. This report is typically
utilized when a pay cycle carries over to the following month. For example, if an employer has a bi-weekly pay cycle that happens to have 12 days in the previous

month and 2 days in the current month, by default all payroll expense will post to the final day of the pay cycle, ie the 2nd day of the current month. This report will
automatically split the expense.

Where is it:
You can search for ‘Payroll Expense Accrual’ or go to Full Payroll Menu > Financial Periodic Activities > Accrue Payroll Expenses into Financial Period
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