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Payroll Ledger Entries
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Synopsis:
From the ‘Payroll Ledger Entries’ you can review all posted ledger entries.

You can access the ‘Payroll Ledger Entries’ by clicking ‘Payroll Ledger Entries’ in the ‘History’ column of the ‘Full Payroll Menu’
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Once you have opened the ‘Payroll Ledger Entries’ table you can click ‘Process’ to access the available actions. They are defined below:
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Find all entries and documents that exist for the document number and posting date on the selected entry.
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This will take you to the employee card associated with the selected payroll document.

REVERSE TRANSACTION ENTRIES:

This navigates the user to the ‘Reverse Transaction Entries’ table. From here, you can select the entries you wish to reverse, then click ‘Process’ and then

‘Reverse’ at which point corresponding journal entries will be posted to the ledger.

REVERSE MULTIPLE ENTRIES:

Allows you to utilize a filter to select multiple entries which will then be reversed with corresponding journal entries.
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