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Position and Union Setups

Modified on: Wed, 22 Dec, 2021 at 1:52 PM

Synopsis:

The ‘Position and Union Setups’ section includes the ‘Pay Matrix’ and ‘Advanced OT Setup’. You will use the features in this section when its necessary to
configure differential earnings rates based on union affiliation / position as well as configuring unique overtime requirements that can not be met by the basic OT
multiplier function.

This manual will define and walk through the different aspects of the ‘Position and Union Setups’ section.
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PAY MATRIX CODES

From here you can set up ‘Pay Matrix Codes’ which can be applied to a unique Pay Matrix setup. The Pay Matrix setup will then determine what rates to apply to
an employee’s hours based on the criteria in the Pay Matrix.
To create ‘Pay Matrix Codes’ simply select a line and enter the desired code:
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PAY MATRIX

Please see ‘Pay Matrix Setup’ which is a sub category of this manual

POSITION CODES

When setting up ‘Position Codes’ its helpful to already create, ‘Position Department Codes’, ‘Position Category Codes’ and ‘Union Codes’. Once you have these
codes setup you can create ‘Position Codes’. The main purpose of ‘Position Codes’ is to provide a broad range of criteria that can be applied to positions in order
to setup unique reporting and / or pay matrix requirements.

Open ‘Position Codes’ and click the ‘New’ page action. From here you can create a ‘Code’ and apply all the necessary criteria for this position code including,
position category, position department, union code, payroll location code, default state along with any payroll dimension that should be applied to this position:
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General

Code | FLOOR MANAGER | ‘Reporting Code |
Description | | Popuiste UDFs from P, (@)
US Fields

Defauit Workers-Com.., Default EEO Code

Warkers Comp. Desci..

Position Groups

Default Position Cate.. MANAGER - | Defauit Union Code |U.ﬂ.'u'l.'|

Defauit Position Depa... E_ADM:N

L

Payroll Location / State

Fayroll Location Code |

W

Payraoll Dimensions

Default State

Department Code |

Job Code |

POSITION DEPARTMENT CODES

Sizte Code

From here you can create your Position Department Codes as needed:

&
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Page

Adrinistraticn

From here you can create Position Category Codes
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UNION CODES

Manager

From here you can create your Union Codes
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ADVANCED OT SETUP

Please see ‘Advanced OT Setup Manual'. It's a sub category of this manual

VALIDATION PRIORITY

The ‘Validation Priority’ allows you to set up a priority card that can tell the system to input all the information on the card into the time entry section if certain criteria
are met. You can set a ‘Type’ based on Job, Job Task, Position or Payroll Dimension.

The ‘Validation Priority’ is basically a way to make the parameters correct when you are entering hours detail with a complex setup

When you open ‘Validation Priority’ click ‘New’ to create a new Validation Priority Card.

Then you can set the criteria and the priority of the card.
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« GAVED

o

#

General

Type [ o6 v sme |ca |
Cods |JC|DCHD | Validation Priorty | 1 |
Job Code Task Eriabled [ 8]

Postion / Union

Fasition Code | FLOOR MANAGER | Position Category | MANAGER |
Unilen Code |uaw ~|  Pesition Department | ADMIN |
Job [ Task

Job 100010 Job Task

Dimension Codes

Payrall Dimersion 1-C.., |

Payroll Dimernsion 2. C... |

Payroll Bimension 3 C..

Payroll Dimension 4 L.

77



