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Scheduled Batch

Modified on: Thu, 23 Dec, 2021 at 2:26 PM

If you need to have more than one person creating batches you can schedule them to run at different times so that they do not bump into each other and eliminate

or miss any transactions.

You will need to Navigate to BATCH PAYROLL PROCESSING
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Then select NEW. Then fill in your batch and make sure that you select Schedule in the Options section.
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CREATE BATCH PAYROLL PROCESSING Z;‘
Options Show more
Pay Cycle | Weekly V‘
Pay Cycle Pericd | Wesk 5 2020 ‘
Payment Date |2,f6f2020 = ‘
Posting Date |2,f6,n’2020 4 ‘
Payroll Calc. Formula |7REGULAR e ‘
Schedule m | e —
Filters >

Filter: Payroll Employee > 0 filters set

Once you select OK the scheduling screen will popup.

EDIT - DATE-TIME DIALOG 7
Date | 9/19/2020 |
Tinie | 12:50:00 PM |

This will run the batch at the time scheduled.
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