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State Tax ID's
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Synopsis:
This is where you can add the State ID number that goes onto the W2. This manual will walk you through the process of adding a State Tax ID #

Step 1. ACCESS STATE TAXID’S
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STEP 2. ADD A STATE TAX ID NUMBER

« Click ‘Edit’
» Click a state Code you wish to edit

e STATE LIST | WORK DATE: 10/10/2019 " SAVED =
£ search New BB Edit List Delete | # Edit | [& View BHOpen in Excel 7 =
Code 1 Name State D Number
I & A I Alaska | )
AL Alabama '-‘_
AR Arkansas
AZ Arizona
CA Califarnia
CcO Colorado
€T Connecticut
DC Washington DC
DE Delaware
FL Florida
GA Georgia
HI Hawaii

e The State Tax ID Setup Card will open
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e Enter a State Tax ID number in the State ID Number field
¢ Then click ‘Back’ button to save number
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