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Synopsis

The ‘Time Transfer Reports’ consist of 4 reports. The ‘Transfer Payroll to Job Journal’ and ‘Transfer Payroll to Resource Journal’ will push data to the respective
journals after payroll has been processed. The ‘Transfer Time from Timesheets’ and ‘Transfer Time from Service Lines’ will pull time entry data from the respective
areas into the Primo Payday ‘Hours Detail Table’ for payroll processing.

It will typically require an hour or two of configuration to meet the exact specifications of a new customer. The main value of these reports is that the ability to
transfer payroll and time information is already in place. This reduces implementation hours and simplifies the process considerably.
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TRANSFER PAYROLL TO JOB JOURNAL

¢ Open ‘Transfer Payroll to Job Journal
¢ Filter as needed
¢ Click ‘OK’
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TRANSFER PAYROLL TO RESOURCE JOURNAL

¢ Open ‘Transfer Payroll to Resource Journal’
¢ Filter as needed
¢ Click 'Ok’
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TRANSFER TIME FROM TIMESHEETS TO PAYROLL

* Open ‘Transfer Time from Timesheets to Payroll’
» Select a ‘Resource No.
* Select a ‘Time Sheet No.’
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e Enter a ‘Date’
e Click ‘Ok’

TRANSFER TIME FROM TIME SHEETS hL,,T"‘

Filter: Time Sheet Detail

* Resource No. : LINDA >
* Time Sheet No. =
% Date l01/11/19
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Schedule... | | Cancel

TRANSFER TIME FROM SERVICE LINES TO PAYROLL

¢ Open ‘Transfer Time from Service Lines to Payroll’
¢ Filter as needed
¢ Click ‘OK’
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