6/8/24, 6:41 PM Tips Setup: Payroll Now

Tips Setups

Modified on: Wed, 22 Dec, 2021 at 9:30 AM

Synopsis:
This manual walks you through the process of setting up tips earnings

Step 1.)
Create a New Payroll Code for Tips

« Full Payroll Menu > Payroll Codes > New
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Step 2.)
Setup the Tips Payroll Code

+ Type: Earnings
« Earnings Subtype: Additional Rate
« Tip Earnings: Set to True
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Earnings - TIPS
=% Remove Uneditable Lookup Codes
-
Payroll Code Show less
Type Earnr;rt _V| Process Proctedure C.. | > | =
Cooe ?Ti?s | W2 {lassification w
Description %ITip Earmings | Sorting Mo | ‘iD'JE
Manwal Inpat Allowed I:D Biocked D
Reverse Sign Aliowed @
Show less
:dciiic; Raie_ :| I Allow Negative Hours ® )
L_® Wark Type Code |
Exclude from Exp. Al @
Copy loh Dimensfons [ Exclude From irsurab.. 'Q_ )
Autg-Deduct Code o | Exclude From Auto-5 @
Aute-Approve Earnin., @ ) ITDEE"’-’-_GE & I
Use in Blended OT/0, (D] Tips Direct to Employ., @ )

NOTE: Tip Earnings is the critical check box to compute tips properly. ‘Tips Direct to Employee’ is mainly informational and will allow employers to track that the
tips were not paid through the company but given directly to the employee

Step 3.)
Set up Tips Earnings Code with a Posting Group

+ Open ‘Earnings’ Posting Groups
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* Add ‘Tips’ Earnings Code Posting Group
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- PAYROLL EARNINGS POSTING SETUP S SAVED [ =& 2
2 Search —+ New B Edit List @ Daiste Bl Copy. Page Maore options ¥ =
Bayroll Code T Aocount Typs Account Ho
BONUS ALL G/L Account 10100
HOLIDAY ALL G/L Account 10100
OTHER ALL G/L Account 10700
CVERTIME ALL G/L Account 10720
PERSOMNAL DAY ALL G/ Account 10100
REGULAR ALl G/L Account 107100
SICK PAY ALL G/L Account 10700
VACATION PAY ALL G/fL Account 10700
| < TS oAl G/L Account {10100/ I
Step 4.)
Set up Employee Earnings Amounts
* Use Search function to select ‘Employee Earnings Amounts’
TELL M TYOU WANT TO D A
TELL ME WHAT YOU WANT TC DO v }{\'

|

Go to Pages and Tasks

=g Earnings Amounts

EmpIOYyEE

* When you open the Employee Earnings Amounts table;

« Select an employee

« Select a date that is within the pay cycle that they are being paid their tips

« Select ‘Earnings’ Payroll type
» Select your Tips payroll code

« Add any details you wish to add to the tips earnings ie, project codes, department codes, job codes etc.
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50 EMPLOYEE EARNINGS AMOUNTS NOT SAVED !:I B
O search  + New  BREditlist [ Delete  Page ¥ o=
Payroll Fayr
Emplogee Mo: Rza. First Last Diepartrient
= Code Arnount Mams Mame Fayrodl Tvpe Fayrodl Cods Code Fr
S0 elaziaodd 13000 lohn-.. Sapest.. gamings
Step 5.)

Set up Payroll Calculation Formula

Once you have the tips payroll code and the Employee Earnings Amounts set up, the system needs to know to include the Tips Code in the employee payroll

document.
+ Open Payroll Calculation Formula List
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PAYROLL CALCULATIONS “SAVED It =: VY™
O Search MW il Delete Process | Sstupll Page =
B Lines .
I & recuise Regular |
e
BONUS Bonus Ca
DEFAULT Default ffor recalculations) L=)

Select the ‘Regular’ Payroll Calculation Formula
Click Setup > Lines

Once you have access to the Payroll Formula Calculation Lines:

<

Click ‘New’

Type ‘Earnings’

Leave Payroll Code blank

Amount Type ‘Formula’

Formula ‘EMP EARNINGS AMOUNT’
Formula ID ‘65’

Calculation Sorting No. ‘1’

PAYROLL CALCULATION LINES / SAVED
O search | + New | S EditList 7 Delets Page
Codzl ¥ Tipe Payroil Code Rate par Hour Hiur Fom o Dasuct
|—.~ _REGULAR :Earnings Formila .00 EWP EARNINGS AMOUNT
_REGULAR Eamings Formula 000 |EMPLOYEE REGULAR RATE
_REGULAR Earrings | HOLIDAY Formuiz 000 HOLIDAYS PER PERIOD
_REGULAR Deduction Formula 000  EMPLOYEE DEDUCTIONS
_REGULAR Withholding | FEDERAL INC.. Farmula 000 |FEDERAL TAX WH
_REGULAR Withholding |STATE Formula 00D |STATE INCOME TAX
_REGULAR Withholding |FICA-EE - MED Formula 00D |FICA MED WH
_REGULAR Withhoiding [FICA-EE - 55 Formula 000 FICA 55 WH
_REGULAR FUTA Formuia 000 FUTA
REGULAR Employer Tex FICA-ER - MED Formula 00D |FICA MED EXPENSE
REGULAR Employer Tax | FICA-ER - 55 Farmula 000 |FICA 55 EXPENSE
REGULAR Formula 090 sUTA
_REGULAR Farmula 000 |DIRECT DEPOSIT DEDUCTION g 300
_REGULAR Formula 000 | PAYMENT TO EMPLOYEE 14 900
_REGULAR Direct Depe...| DEFAULT DIR... Formula 00D | PAYMENT TO EMPLOYEE 4 500
REGULAR Formula 00D |HOURS DETAILS 8 ]
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Now that you have setup the tips, when you run payroll documents with tips, you should see tips inserted into the payroll document:

PRP10048

W5 Suggest lines B Print Check.

Egl print Chieck Stub...

John-Raiphio

Saperstein

June 2nd Period 2020

T Email Check Stub

Actions

Tips Setup: Payroll Now

Job'Na. Sl Task Ha,

Statu: Open
Check Printed ]
Lines Manage Line  Feweroptio
Code Hours
i REGULAR 20.00
Earnings TIPS Tip Earrings
Deduction GARNISHMENT Garmshment

FEDERAL INCOME TAX
FICA-EE - MED
STATE

FICA-EE-35

Federal W/H
FICA - Medicare
State Income Tax W/H

FICA - Social Security

427
-950

1824
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