
1

Setup Certified Payroll Report

This guide provides step-by-step instructions on how to set up a certified payroll
report. It includes detailed information on navigating the payroll system and ensuring
all required data is accurately recorded. The guide also highlights the specific fields
and compliance requirements that need to be considered during the reporting
process.

Payroll Setup

1 In the Advanced Settings section of the Payroll Setup window, ensure the
highlighted options are turned on.

2   • Full Payroll Menu

  • Setup Groups

  • Payroll Setup

Earning Code Setup

https://www.integrity-data.com/resource-center/
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3 On the Payroll Code Setup card, ensure the appropriate Earnings Codes are linked
to a Certified Payroll Report Code.

4   • Full Payroll Menu

  • Setup

  • Payroll Codes

5 When the CRP code is linked, the payroll ledger entries will be updated to include
the code.
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6 Payroll Ledger Entries

7 Payroll ledger entries require a job number in order to populate the Certified
Payroll Report.


