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Installation Overview

This section will discuss the prerequisites, list the files installed and go through the install process.

Prerequisite
TheEmployee EMail Suiteconsists of two modules that provide additional capabilities for an existing
Microsoft Dynamics GP installationEmployee EMail Suiteand E-Mail W-2 Statements

The prerequisites for theEmployee EMail Suite
1 Microsoft Dynamics GP Payroll
1 Direct Deposit
T .NET Framework 3.%r above
1 Adobe Acrobat Standard XXlor DC
1 EMail Sending Options

0 Microsoft Outlook 2010 or 2013
Requires installing Integrity Email Addin and Visual Studio Tools for Office

0 SMTP Server

Install Notes
Prior to installing validate the steps:

1 Confirm all users are logged out of Microsoft Dynamics GP
1 Complete all payroll runs andconfirm no payrollruns are in process

1 Make a backup of the ompany andDynamics databases
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Server /Client

To install EmployeeE-Mail Suitedownloadedthe exe filesfrom our website Once the files have been
downloaded, you can run thenon the Server and/or Client InstallationsThe product willneed to be installed
on all machines that process payroll. If you will send with using Microsoft Outlook then download the
Outlook Setup.exe in addition to the Integrity GP 2013 Setup.exe

Microsoft Dynamics GP2013 Download — Scroll Down for GP2010 Download

E‘u’licrosoft Dynamics GP2013 SP2 Download File }

Comprehensive Leave Manager for Business Portal 6.0

Comprehensive Leave Manager for Business Portal 6.1

[Outlook 2010 and 2013 Addin for Employee Email Suite GP 2013 }

Complete the steps required at the Server and/or Client leuvtel create the necessary Microsoft SQL Ser&r
Components. Creatinglie Microsoft SQL Server Components needs to be performed on a single computer,
typically the server.

1. Ri ght click I ntegrity Data GP2013 Seftyaugo netsee
this option, hold the shift key down and right click.

2. Complete the steps in the wizard

al B’
& Integrity Data GP 2013 Setup - InstallShield WIZEI_ (=3

Waelcome to the InstallShield Wizard for
Integrity Data GP 2013 Setup

The InstallShield{R) Wizard will install Integrity Data GP 2013
o, Setup on your computer. To continue, dick Mext.

HR

HR & Payroll Add-ons for
Microsoft Dynamics® GP

powered byINTEGRAT Y WARMING: This program is protected by copyright law and
cii international treaties.

< Back Mext = ] [ Cancel ]
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a ™y
1% Integrity Data GP 2013 Setup - Instal )

License Agreement

Flease read the following license agreement carefully,

INTEGRITY DATA SOFTWARE LICENSE AGREEMENT

Thank you for licensing Integrity Data Software. This Agreement ["Agreer
between Integrity Data of lllinois, Inc. ("ID"), a Minnesota corporation locate
M. Kickapoo Street, Lincoln, lllinois 62656 and the business that you are authe
represent ("you" and “your”). These are the only terms and conditions with re
use Integrity Data software (“Software”). The parties agree as follows:

1. Software License. After paying the license fee required to down
Software and for as long as you comply with this Agreement, ID grant =

i@ I accept the terms in the license agreement

(7)1 do not accept the terms in the license agreement

Installshield

J |

3. Verify the GP directory is correct if it is not select Change

™
1% Integrity Data GP 2013 Setup - Instal ]

Destination Folder
Click Mext to install to this folder, or dick Change to install to a different folder.

[:7 l C:\Program Files (x88) \Microsoft Dynamics\GP2013Y

Installshield

4. Select Custom to choose to install only the specific products you purchased.
Page8|98



5. Selet Activation Components to only install activation manager files. This option will not install
products and it is typically ran only to fix an error with activation manager.

6. Select All Components to install all Integrity Data products. The products yoid ehot purchase will
register with a 30-day trial period.

14! Integrity Data GP 2013 Setup - InstallShield Wizarl —

Setup Type
Choose the setup type that best suits your needs, HI a

Please select a setup type.

@ Custom
| ﬂ Choose which products you want installed and where they will be

installed. Recommended for most users.

Activation Components Only
ﬂ Only activation components will be installed.

All Components
Al products will be installed.

Mext = ] | Cancel

If you are upgrading you will be prompted to uninstall the older version, select y. If you have multiple
products, it will uninstall all products.

B ' Ch\Users\jjensen\AppData\Local\Temp\MSI64DA.tmp = | B X

A previous version this product is already installed
and must be uwninstalled to continue. Continue? {(y/n

mi| s

7. Select the product(s) to install, if installig multiple products, select all that need to be installed.
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) Integrity Data GP 2013 Setup - InstaliShield Wizarc

Custom Setup
Select the program features you want installed.

Click on @n icon in the list below to change how a feature is installed.

Feature Description

Requires Adobe Acrobat - Full
) Version. Automatically e-mail
Comprehensive Leave Manager direct deposit earnings

Employee Email Suite statements and W-2 statements
HRM Solution Series Extensions from Microsoft Dynamics® GP ...

- ¥ - | Employee Accounts and 5 This feature requires 7183KE an
% ~| FTE Manager your hard drive,

Mﬂ' Period Rate Changes

Enhanced Retirement Plans
Life Insurance Tax Calculator

i |

Install to:

C:\Program Files (x86)\Microsoft Dynamics\GP2013)

Installshield
| heb || Sspace |

| I+ Integrity Data GP 2013

Ready to Install the Program
The wizard is ready to begin installation.

If you want to review or change any of your installation settings, dick Back. Click Cancel to
exit the wizard.

Current Settings:

Setup Type:
Custom

Destination Folder:
C:\Program Files (x88) \Microsoft Dynamics\GP 20131
User Information:

Mame: Integrity
Compary:

Installshield

Pagel1l0|98



i '
4 Integrity Data GP 2013 Setup - InstallShield WIZEI- [

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed Integrity
o Data GF 2013 Setup. Click Finish to exit the wizard,

HRA

HR & Payroll Add-ons for
Microsoft Dynamics® GP

powered byINTEGRIT'Y

< Back Cancel
8. Launch Microsoft Dynamics GP 2013.
9. If prompted to include new code, choose yes.
10.Login as the -~system administrator- for each compan

11. The system will auto activate the products you have purchased if you have access to the internet on
the machine. If you receive a message Activation Manager failed contacpport@integrity-data.com
and include a screenshot of the\ctivation Manager windowto receive manual keys.

BEST PRACTICES

Install is not a requirementi Install updated version on
on the Server however itisi previously installedClient
recommended. i machines.
1
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GP Folder (GProgram File§Microsoft DynamicaGP2013)

EES.cnk

EES.chm
Application.EmployeeEmailSuite.dll
IDA6537.cnk
Application.IntegrityDataActivation.dll
Integrity.Registration.Constructor.dll
itextsharp.dll

Integrity.Email.Addin.dll
Microsoft.Office.Interop.Outlook.dll
Integrity.Registration.Addin.dll

=A =4 =4 -4 -4 -8 -4 -4 -4

Documentation Folder (Q:Program FilesMicrosoft DynamicdGP2013\Documentation)
1 Employee BMail SuiteGP 2013 User Guide.pdf
W2-Attach Folder (CtProgram Files§Microsoft DynamicdGP2013 Data\W2-Attach)

1 W-2 Instruction.pdf

If the user encounters errors during the installation, complete the folloiwg steps to manually instalEmployee
E-Mail Suite

1. Contact support@integrity-data.comto receive the manual install files for the produdg).
2. Navigate to the Data folder CAProgramFiles Microsoft DynamicdGP2013 Data) create the following

folders.
a. EES
b. W2-Attach

3. Copy and paste thefollowing files into the appropriatefile locations.
GP Folder (GProgram File§Microsoft DynamicaGP2013)

EES.cnk

EES.chm
Application.EmployeeEmailSuite.dll
IDA6537.cnk
Application.IntegrityDataActivation.dll
Integrity.Registration.Constructor.dll
itextsharp.dll

Integrity.Email.Addin.dll
Microsoft.Office.Interop.Outlook.dll
Integrity.Registration.Addin.dll

=A =4 =4 =4 -4 -4 -4 -4 4 4

Documentation Folder (CtProgram FilesMicrosoft Dynamicd GP2013\Documentation)

1 Employee EMail SuiteGP 2013 User Guide.pdf
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Nod

W2-Attach Folder (CtProgram File§Microsoft Dynamicd GP2013\Data\W2-Attach)

1 W-2 Instruction.pdf

Edit the Dynamics.exe.config

Sendsupport@integrity-data.comyour dynamics.exe.config file and reference needing help manually

updating the Dynamics.exe.config file to manually install EmployeeNEail Suite and we will edit the

file and sendit back to you.

Launch Microsoft Dynamics GP.
-system administrator -

Login as the
Add a registry key

for each

a. For 32 bit machines under HKEY_LOCAL_MACHINE > SOFTW&AR&Ee key
IntegrityEmailSuitex seescreenshot for 32 bit machine
For 64 bit machines create IntegrityEmailSuite key under WOW64Natleee screenshot for

64 bit machine

b. Under IntegrityEmailSuite create key GP2@1

64 bit screenshot

compan

L ———————

File Edt View Favorites Help
| o % Computer
HKEY_CLASSES ROOT
HKEY_CURRENT _USER
4|, HKEY_LOCAL_ MACHINE
BCDO000000D
HARDWARE
Sam
SECURITY
N SOFTWARE
{9FSFBC24-EFE2-4190-B458-ECOFBID47D1S)
ATl Technologies
Business Objects
Citrix
Classes
Clients
T
Dell Computer Corporation
Headett-Packsrd
IM Providers
InstalledOpticns
Intel
Lexmark
Lexmarkdnkjet
Microsoft
MozillsPlugins
C0BC
Policies
RegisteredAppiications
Sonic
Synaptics
VMuware, Inc
- Wowbd32Node
Adobe
Axcsoft
Business Obyects
Citrie
Classes
Chents
Crystol Decisions
Deit
Description
Global ¥ Solutions
Great Plains
Great Plains Software
Hewlett-Packard
Hyperionis
IM Providers
. IntegrityEmailSuite
GP2010.
Intet

32bit Screenshot

* || Name
4] (Default)
b\ Path

Type
REG_SZ
REG_SZ

Data
(value not set)
C:\Progeam Files (x86)\Microsoft Dynaemics\GP11\Data\ EmartSutte

Make sure this is the

GP directory.
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£ ' Registry Editor

. He E& Yew Favorkes Heb

=K

g o

(] HKEY_QURRENT _USER
] HCEY_LOCAL_MACHONE

[+ ) Great Plains Software

[#) 1) Mewdett-Packard

® e

@ ) Hyperiorss

) Instatshiedd

& O IntegrtyEmatsute
EEm

@ ] Macromedss

(4 () MASSOFT-OCRON

(&) 2] Mcrosoft

[# 1) Mcrosoft Corporation
) Mozils

® () MozaPtugns

2] | Homo

| Type | Data

(Oef )

c. Add new string value Path

REG_SZ (vadoe et set)

REG_S2 Cr\Dextr\Data|Ematsute

\lakesurelhisisthe

Key

Stoing Value

Binary Value

DWORD (32-bat) Value
QWORD {64-bit) Value
Multi-String Value
Expandable String Value

right GP directory

d. Modify value - CAProgram Filegx86)\Microsoft DynamicaGP2013 Data\EmailSuite

48 path

REG_SZ

C:\Program Files (x86)\Microsoft Dynamics\GP11\Data\EmailSuite

amics\GP 11\Data\Email Sulte

Pagel4|98



Microsoft Outlook

If Microsoft Outlook will be used to send the&Employee EMail Suiteor the E-Mail W-2 Statementsfile to
employees and track returned enails. Thelntegrity EMail AddIn must be installed. See further information
below for installing Integrity E-Mail Addin Install

I f the company would | ike the statement (tapdndttomlme sent
payroll clerk-s personal Outl ook account it is recomme.]

Multiple Outlook Profile

Setting up a separate Network account and Outlook profile allows the company to seBthployee EMail Suite

or EMail W-2 Statementst hr ough a -general payroll - Outlook account
personal Network account and Outlook profile Contact your IT Department for details on setting up a

separate Network account and Outlook profile Integrity Data does not support Microsoft Outlook

functionality .

I f the user creates a -general payroll - Outlook profil
connected to the correct Outlook profile TheEmployee EMail Suiteor E-Mail W-2 Statements will be sent
from the Outlook profile connected to Microsoft Dynamics GP.

Integrity E -Mail Addin Install

If Microsoft Outlook will be used to send th&amployee EMail Suiteor the E-Mail W-2 Statementsfile to
employees and track returned enails then the Integrity EMail Addinis required forEmployee EMail Suite

The Addh file must be installed on the client machine sending the-mails. This file enables the Trust Center
Programmatic Access Security within Microsoft Outlook to functionnder the recommended settings The
user will no longer receive the message: A program is trying to send ama&il message on your behalflf this is
unexpected, click Deny and verify your antivirus software is-tq-date.

Microsoft Office Dutlook EHE

r": & program s trying to send an e-mail message on your behalf,
\-;) If this is unexpected, click Deny and verify wour antivirus
software is up-to-date,

Far more information about e-mail safety and how wou might
be able to avoid getting this warning, click Help,

Pagel5|98



Install Notes
Prior to installing:

1 Confirm users are logged out of Microsoft Outlook
1 The install can be ran as the administrator or as the user by right clicking and selecting run as
administrator.

To install the Integrity EMail Addin the Addin must be downloaded from ounvebsite and installs processed on
the Maching(s) sending emails.

1. Right click theOutlook Setup.exe file and select run as Administrator

2. Complete the steps in the wizard.

i '
B’ Integrity Data Email Compani [

Welcome to the Installation Wizard for
Integrity Data Email Companion

The Installation Wizard will install Integrity Data Email
Companion on your computer,

Payroll and HR WARNING: This program is protected by copyright law and
enhancements international treates.

-~

soweres oy INTEBRITY

AT

To continue, dick Next.

oo Lteis [ cons
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e e )

i License Agreement
Please carefully read the following license agreement.

-

CAREFULLY READ THE FOLLOWIMG TEEMS AND CONDITIONS BEFORE

INSTALLING THIS PROCGEAM. USE OF THIS PROCEAZM AND EELATED MATERIAL EI
PEOVIDED HEREWITH (HERELFTER COLLECTIVELY EEFERRED TO A5

"PROGRAM") INDICATES YOUR ACCEPTANCE OF THESE TEEMS AND

COMDITIONS. IF ¥OU DO NOT WISH TO AGREE TO THESE TERMS AND
COMDITIONS, CLICK "Cancel" AND PEOMPTLY EETUEN THE PACEACE. YOU
ASSUME EESPONSIBILITY FOR THE SELECTION OF THIS FROGRAM TO

ACHIEVE YOUR INTENWMDED RESULTS, AND FOR THE INSTALLATION, USE, AND
EESULTS OBTAINED FROM THIS PROCERM.

TITLE: The PROGEREM is proprietary to Integrity Data of Illinois -

I accept the terms of the license agreement

| Destination Folder
Select folder where setup will install files,

Install Integrity Data Email Companion to:

C:\Program Files (x36)\Inteqgrity Data Email Companion Change. ..
Destination Folder

Required Disk Space: 130,140 bytes
Remaining Disk Space: 593,337 MB

Pagel7|98



| {

B Integrity Data Email Companion

Completing the Installation Wizard for
Integrity Data Email Companion

The Installation Wizard is now ready to configure Integrity
Data Email Companion on this computer,

- Click Mext to begin configuration

- Click Back to change settings

- Click Cancel to exit

Payroll and HR
enhancements

povwered by IMTEER}I‘E’

Installation < Back ][ Mext = ] [ Cancel
- el - — - e

Launch MicrosoftOutlook.
Select File > Options > Addin

Validate the Integrity Email CompaniorAdd-In is displayed under the Active Application Adds.
Qutlook Opticns _ )

General I::?} View and manage Microsoft Office Add-ins.
Wil
l
Calendar Add-in Options
People Launch Add-in options dialog: || Add-in Options...
Taske
Add-ins
Search
Language Name - Location Type B
Active Application Add-ins
Advanced Actobst PDFMaker Office COM Addin C\..FMOutlookAddindll  COM Add-in
Customize Ribbon Conversation Histary Add-in for Microsoft Office 2013 C\.Officel \OcOfficedll  COM Add-in
GoToMeeting Outlook COM Addin Ci\...MOutlookAdding4.dil_ COM Add-in

Quick Access Toolbar Integrity Data Email Companion

n

file:///...2010.vsto|vstolocal  COM Add-in

.. Offic i in
(AT Microsoft Exchange Add-in C\.UmDutlookAddindl  COM Add-in
Trust Center Microsoft SharePaint Server Colleague Import Add-in C\Collesguelmpartdll  COM Add-in
OneNote Notes about Outlock krems Ci\..fficel S\ONBttnOLll  COM Add-in
Outlook Social Cannector 2013 C\JALCONNECTOR.DLL  COM Add-in

Inactive Application Add-ins
Microsoft Access Outlack Add-in for Dats Collection and Publishing  CA\...DDINSVACCOLKDLL  COM Add-in

Microsoft VBA for Outlook Addin C:\..DINS\OUTLVBA.DLL  COM Add-in ~
Add-in: Integrity Data Email Companion
Publisher: <None»
Compatibility: Mo compatibility information available
Location: files///C:\Program Files (x86)\Integrity Data Email Companien\

Integrity.Email. Outlook2010.vstolvstolocal
Description:  Integrity Data Email Companion

Manage | COM Add-ins [+ ]

==

Pagel1l8|98



Mail Server Setup

Employee BEMail Suiteis designed to send mass amounts ofreails. Ensure the mail sever will allow the client
to send the maximum amount of enails for the payroll process.

Microsoft Exchange Setups for  Employee E -Mail Suite

Employee EMail Suiteis desigred to send mass amounts of-mail. If the user is running Microsoft Outlook
connected to a Microsoft Exchange Server then certain settings to the client Microsoft Outlook are needed to
ensure all the desired enails are sent Keep in mind that turning
the cache off, the user cannot use thelent junk mail filter for
their anti-spam and the user will need to rely on their centralized
network anti-spam application.

The user is not required to use

Microsoft Exchange Server.

To adjust the settings within Microsoft Outlook:
1. Navigate to Tools > Account Settings
2. Doubleclick the Microsoft Exchange Name on the-ail tab
3. Withinthe ChangeEmai | Account window unmark the ®Use Cached

4, Sel ect the More Settingsa button

&

Change E-mail Account

Microsoft Exchange Settings
‘fou can enter the required information to connect to Microsoft Exchange.

Type the name of your Microsoft Exchange server. For information, see your system
administrator.

Microsoft Exchange server: | ALPHA.int.inteqrity-data.com
[ Use cached Exchange Mode

Type the name of the mailbox set up for you by your administrator. The mailbox name

is usually your user name.
User Name: | Jennifer Crai Check Name

More Settings ...

< Back [ Next > ][ Cancel ]

5. Within the Microsoft Exchange window, select the Connection tab

6. Unmar k ®CMnoerosofd Exchange using HTTP checkbox
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Microsoft Exchange @

| General | Advanced I Security | Connection | Remote Mail

Connection

Use these settings when connecting to Microsoft
Exchanga when working offiine:

(@) Connect using my Local Area Netwark (LAN)
() Connect using my phone line

() Connect using Internet Explorer's or & 3rd party dialer

Madem

Properties... Add...

Cutlook Anywhere
[ connect to Microsoft Exchange using HTTP

Exct

7. Click OK to close the Microsoft Exchange window
8. Close the Change fnail Accountand Account Settings windove

9. Restart Microsoft Outlook
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Set Up Adobe Writer for Employee E  -Mail Suite

In order for the system to creatsheema i | st atements PDF file, the ®Rely on
document fonts option must be uncheckedlftmoptianise Adobe |

checked, the user will receive error messages and witit be able to sendhe e-mail statement PDF file For
steps to unmark this option, review our Knowledge Base articlettp://www.integrity -data.com/faqg-items/kb-
prevent-postscript-error-message/

Page?21|98


http://www.integrity-data.com/faq-items/kb-prevent-postscript-error-message/
http://www.integrity-data.com/faq-items/kb-prevent-postscript-error-message/

Registration

The system will automatically activate the prodct during the login process. If the activation was successful,
the user will not receive any message However, f the activation process was unsuccessful the user will
receive amessage. If the activation process fails the user will need to open thetivation Manager window to
activate the product.

Activation Manager Window
Microsoft Dynamics GP > Tools > Setup > SysterActivation Manager

File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
Site Mame Previewk eys

Product E-Mail Earnings Statements Activation Engine
Installed Yersion 1201 1203

Trial Expiration D ate 0/0/0000

Activation Status Trial

Current Employess

Employees Allowed Unlimited

Company Active

Fabrik.am, Inc.

Activation Meszages

iy [ Marwial Activation ][ Auto Activation ][

The Site Name defaults from the session information on the About Microsoft Dynamics GP window.

From the Productdrop-down list the user may select the product they wish to activate and review product
information. Once the product is selected th following fields will display:

1 Installed Versiont Current versionnumber installed
1 Enhancement Plan Datet Date of the enhancement plan expiration.
9 Activation Status+ Current status of the product
o Permanentt Product has been purchased
0 Trial £ Product has been issued a trial periad
o Deactivated+ Product has been deactivated
1 Current Employees This count defaults from the session information on the About Microsoft
Dynamics GP window. The count does not include inactive employees or employeed &stor
Historical company. If the current employee count is incorrect validalesst or Historical companies
are namdl correctly.
1 Employees Allowed: The number of employees allowed before the product will beactivated. If the
Current Employees exceeds the Employees Allowed the systeill deactivate the product.

The scrolling window contains a list of altompanies By default the product is active for all companies. If the
user would like to inactivate acomparny unmark the company checkbox.
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The Auto Activation option may be selected if the user receives a messaggin stating the product is not
activated. When the user selects the Auto Activation option the system will attempt to automatically actitea
the product. Once the Auto Activation process is complete the system will display the Activation Messages.
Fora detailed list of activation messagesee theActivation Manager Messagesection.

The Manuwal Activation option is used to manually enter &oken. The user would only manually enter a token
if they were sent a token by Integrity Data.

Select the OKbutton to close the window.

Test and/or Historical Companies

Registration will not count the active employees in Test or Historical company databastthe Company
Nameis named correctly, specifically at the end of the Company Nantke user mustappend the following:
®<TEST> or SétlemmpkRbelowkL >

1 Dextordinary, Inc. <TEST>
1 Dextordinary, Inc. <HISTORICAL>

Toaccess and modify the Company Name open the Company Setup window via Microsoft Dynamics GP >
Tools > Setup > Company > Company when logged into the Test or Historical Companyrieatismodified.
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Security Settings

The Security Tak Setup window may be used to grant or restrict access to teenployee EMail Suitewindows.
To open the windowselect the Microsoft Dynamics GP menu, select Tools, select Setup, select System, select
Security Tasks and enter the system password.

1. Select the appropriate Task itemsTo identify the appropriate task item complete the steps below:

A Open the User Security Setup window (Microsoft Dynamics GP > Tools > Set@pstem >
User Security), select the appropriate user and make a note of the @&y Role ID assigned to
the user.

A Open the Security Role Setup window (Microsoft Dynamics GP > Tools > Set8pstem >
Security Roles), select the Role ID that has been assigned to the user and make note of the
Security Task ID assigned to the Rol&s this Task ID to grant security to th&mployee E
Mail Suite
NOTE: The most common Task ID used is TRX_PAYRLz®ht Payroll Checks

2. SelectEmployee EMail Suitefor the Product.
Select Windows for the Type and select 3rd Party for the Series.
4. Usethe Access List to grant or restrict access to individual items.

1 To grant or restrict access to an item for this Task ID, click the checkbox to mark or unmark
the item.

91 Click the Mark All button to grant access to all items in the list or click the Unmarkll button
to restrict access to all items in the list.

5. Click File > Print to print the Security Task Setup Report for the selected Task ID.

Choose OK to save your changes.

Employee E -Mail Suite > Windows > 3rd Party > Access List
1 1095-C Export

APR MainMenu

E-Mail Earnings Statements

E-Mail Suite Setup

Password Setup

Registration+ EES

E-Mail W-2 Statements

Manage W2 Recipients

=A =4 =4 -4 -8 -4 A

Employee E -Mail Suite > Reports > 3rd Party > Access List
1 Earnings Statement Exceptions

EES 1095C Status Report

EES Error Rept

EES Missing Email Report

Earnings Statement Exceptions

EES Error Report

EES Missing Email Report

E-Mail W2 Recipients

=A =4 =4 -4 -8 -8 -4
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E-Mail W2 Statements
W-2 Employee Copy 2
W-2 Employee Copy B
W-2 Employee Copy C
W-2 Employee Copy D
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Direct Deposit Setup

Microsoft Dynamics GP > Tools > Setup > Payroll > Direct Deposit

The Earnings Statement Pri

nt

option

Checks i nMaibEamiegs Stdtements o function properly.

on

Ei] Direct Deposit Setup
File Edit Tools Help
Direct Depozit

) Inactive @ Active

E amings Statement Print:
Mext Eamings Statement Mumber

(=] = =

sa Fabrikam, Inc. 04/12/2017

Separate From Checks -

DO000000000000000199

t

he Direct
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Introduction to  Employee E-Mall Suite

Organizations are increasingly moving toward payroll processing using Direct Depodihe EMail Earnings
Statements extends thepayroll process functionality of Microsoft Dynamics GP to support treemailing of
Earnings Statements as andded option during the print checks portion of the payroll process.

The system will allow the user to:

=A =4 =4 -4 -4 -4

Specify setup options for employees to receieanail earnings statements;
Add employees to an #ail Exceptions Report;

Password protect thee-mailed eanings statements (up to 15 characters);
Validate employeesaddress ID orthe Missing EMail List Report;
Generate individual earnings statements for employees and

E-Mail the statements to employees.

The user will complete the following setup options:

1

il

E-Mail Configuration information

E-Mail Method
Subject Line
E-Mail Body
Blind Carbon Copy
Password

o PDF file location
Employee Exceptions

O O 0O O o

o Employee ID
o Employee Name
o EMail Address

E-Mail Earnings Statements will process if the following conditions are met:

=A =4 =4 -4 -4

The Employee #ail Suite is installed and registered;

The user has selected the Activate-ail Earnings Statementsheckbox

The employee has ag-mail address assigned on the Internet Information window;

Direct deposit must be active and setup for thereployee and

The employee must be included in the payroll run and not appear on the Exception Risport
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Internet Information Window

Cards > Payroll > Employee > Select Employee > Address ID field > Internet Addresses tidtton

The Internet Information window allows
the user to enter one or mores-mail

R WA (6 [N DO R T = o (A I E R s Al addresses for each employee based on an
not associated with ane-mail addresson the Internet address ID Employee BMail Suitewill only

Information window, the employee willappear on the use thee-mail address that is associated to
Missing EMail List Report. the address ID code that is in thé&ddress

ID field on the Employee Maintenance
window.

e T

File Edit Tools Help sa Fabrikam, Inc. 4/12/2017
H Save Clear x Delete .

Select Infarmation for: Employees

Emploves [ ACKEDOOT p Pilar &ckeman
Address 1D 4 | PRIMARY 4 p 387 Willow Ave

E-mail Addresses

Intemet Infomation

[
-mail ackerman@abiikam com

User Defined 1
User Defined 2

Additional Information

H 4 r M

Assign an E -Mail Address to an Address ID
1 Select the Internet Addresses buttol# on the Employee Maintenance window

1 Enter the Email address in the Email field, within the Internet Information section

1 Save and validate the Address ID on the Employee Maintenance window
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Assign Multiple E -Mail Addresses to an Employee

If an employee has more than one-mail address, the EMail Earnings Statement will only bee-mailed to the
address ID defined on the Employee Maintenance windowhe following is specifics on how mul&-mail
addressesprocess

For example, Ackerman has twaddress IDs, one PRIMARY and one SECONDARIiin the Internet
Information window, the address IDs are as follows:

PRIMARY Address IDeemail address ackerma@fabrikam.com
SECONDARY Address IBesmail address pilarackerman@testcompany.com

In the above Employee Maintenance window, Ackerman has the PRIMARY Address ID seleitdbe time
the EMail Earnings Statements sends the-mail, the system will use thee-mail Address associated to the
PRIMARY Address ID that is ackerman@fabrikam.com.

If the employee wants the BMail Earnings Statements sent to pilarackerman@testcompany.com, the user
must change the Address ID to SECONDARY on the Employee MaintenanceomindOT on Internet
Information window.

When using Microsoft Outlook as youe-mail method, if the employee wants their Earnings Statement sent to
multiple e-mail addresses, it is an option to enter both addresses into tkeamail field separated by a semi
colon. An example of this would berackerman@fabrikam.com;packerman@Ilive.com
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